HASSOCKS PARISH COUNCIL

You are summoned to a meeting of the Parish Council on 12" September 2017
at 7.30 pm in the Council Chamber, Parish Centre, Adastra Park,_Hassocks.

i
 Parish Clerk 6 Septdmber 2017

Members of the public are encouraged to come to the meetings and there is an opportunity
for them to address the Council relating to the non-confidential items on the published
agenda.

AGENDA

1. APOLOGIES
1.1 To Accept Apologies for Absence.
2. DECLARATIONS OF INTEREST

21 Disclosure by Councillors of personal interests in matters on the agenda, and
whether the Councillor regards their interest as prejudicial under the terms of
the Code of Conduct.

3. MINUTES
3.1 To accept the minutes of the:

Parish Council meeting 11 July 2017

4, PUBLIC PARTICIPATION
Up to fifteen minutes will be available to alfow for the public to make representations,
answer questions or give evidence in respect of any item of business included in
the agenda, in accordance with Standing Orders.

5, MINUTES
To accept the following Minutes

5.1 Planning Committee — 27 July 2017, 7 August 2017
29 August 2017 (for noting only)

5.2 Grounds & Environment — 31 July 2017 (for noting only)

53 Policy Resources & Communications — 25 July 2017 (for noting only)

B. FINANCE

6.1 To approve the Financial Report and authorise the list of payments in the sum
of £18,475.58 for the period ending 30/06/2017 set out in (Appendix 1a.)
&
£45,647.66 for the period ending 31/07/2017 set out in (Appendix 1b.)




REPORTS

7.1 District Councillors’ Report

7.2 County Councillor Report

7.3 Rail Matters (oral report, Leslie Campbell)

7.4  Youth Initiatives (oral report Kate Bailey)

7.5 Police matters

7.6 Report from Councillors on meetings of outside bodies where the Council is
represented.

CHAIRMAN’S REPORT

8.1 Verbal update

CLERK’S REPORT

9.1 Grants

The purpose of this report is to inform Council on Grant applications received this year.
The Council agreed a budget of £3,000 for grants and donations to local groups and
organisations for 2017/18. The current grant application process is set out for

member's information in (Appendix 2)

The Council made the following donations in 2016/17

1 | St Catherine’'s Hospice -~ =~ | oo £200
2 | Hassocks Amenity Association Sl £4000
3 | Victim Support (Sussex Area) G o e 21000
4 | Adastra Junior StoolbaliClup ' - £250
5. | West Sussex Mediation Service | S 2100
Total =~ v o L T T e 060 s

The foliowing grant requests have been received for 201718

1 . St Catherine’s Hospice -~ | 00 £.0300.00
2 [~ Kent Surrey Sussex Air Ambulance 1 = e £ 250,00
B L --or any amount deemed appropriate
3 ©Victim Support : S £ 10000 - o
4 -8t Peter & St James Hospice S £ 250.00
5 West Sussex Mediation Service o g 100,00 0
6 " Jack & Jill Playgroup - . £ 197.82
7 i - HKD Transition 7" | £ 500.00
' ' TOTAL £ 1,697.82

Supporting documents for each of the above application are attached as (Appendix
3)

RECOMMENDATION: The Council is invited to consider the above applications, and
determine the grants awards for 2017/18.




- 9.2 British L.egion Remembrance Parade

The Council has received an invitation to two services being held in Clayton and
Keymer. The proposed representatives attending the services will be Clir Jane Baker
(Clayton) and Clir lan Weir (Keymer). It is understood that the Council previously
assisted the British Legion by way of a funding donation to pay for the necessary
security marshals and other expenses to enable the parade to take place. A similar
request has been received this year; (Appendix 4) at present they are awaiting for
confirmation of the cost of this service however the level of support provided last year
(2016) by Hassocks Parish Council was £477.76.

Members are asked to consider this request and to determine an upper limit of financial
support. if members are minded to approve this request in light of the unallocated funds
in the grant budget allocated earlier in the agenda it is likely this cost could be met from
the existing grant budget.

9.3 Speed Indicator Device (SID)

In partnership with WSCC a number of parishes have been provided with the use of a
SID, Hassocks has been allocated two, two week slots. The first being 18" September
2017 and the second being 16" October 2017, An email setting out the details of the
initiative is attached (Appendix 5) it is understood the device will not only provide a
visual warning to motorists of the speed they are travelling but also capture this data
which will be subsequently analysed by WSCC highways and shared with the parish.
To enable the equipment to be installed it would need to be affixed to a post above
head height.

Members are requested to consider potential locations for locating this kit within the
parish and determine whether they would prefer the kit to remain in one location for
the duration of each two week peried or whether it should be relocated after each one
week period. The overriding limitation on locating the equipment is that it must have a
post available to be affixed. In addition each parish will be required to ensure that the
battery remains fully charged prior to passing the equipment onto the next parish
council scheduled to utilise the equipment.

We have agreed in principle that Burgess Hill Town Council are able to install and
uninstall the equipment on our behalf however this will need to be confirmed in light of
their current commitments.

Member's views are sought as to where this device should be located.

9.4 Christmas Lights

At the Grounds & Environment Committee meeting on 315 July 2017 Members were
invited to consider three options for the installation of Christmas tree lights.

a) To continue with the existing Christmas Light selection as stands with no additions.
b} To recommend to Full Council the purchase of one set of 240m white LED Tree
Lights to be installed on Tree 1 (Spitalford Bridge, North of Keymer Road) at a cost
of £705 plus VAT. No additional work is required to provide power to these lights.

c} To recommend to Full Council the purchase of two sets of 240m white LED Tree
Lights at a total cost of £1410 plus VAT,




The three options were discussed and it was RESOLVED TO RECOMMEND (17/43.1)
to Full Council the purchase of one set of 240m white LED Tree Lights to be installed
on Tree 1 (Spitalford Bridge, North of Keymer Road) at a cost of £705 plus VAT. At
present insufficient funds are available within the Christmas Lights budget of £3,200
Authority is therefore sought from Full Council to release the balance of £500.00 from
General Reserves to fund this proposal.

9.5 Business plan (verbal update}
9.6 Developers Protocol

On 10t March 2015 Council considered and adopted a 3 part protocol Part 1 Protocol
for meetings with developers, Part 2 Protocol for meetings of promotors of sites or
other stakeholders with Neighbourhood Plan Working Group, Part 3 NPWG proposed
voting on site selection for the Neighbourhood Plan.(15/14(f)

Members are requested to consider revising Part 1 Protocol for Meetings with
Developers which is set out in (Appendix 6) section 1. In light of the position with
regard to the District Plan and the potential increase in development sites and
approaches from developers, Members are requested to consider amending the
current policy slightly to enable the Chair of Council and Chair of the Neighbourhood
Plan Working Group to be present at any meeting with the Clerk of the Council. In all
other respects the protocol would remain the same.

Members are invited to consider the proposed amendment set out in (Appendix 6)
section 2. The purpose of the request is to enable members to seek clarification of any
proposals through the Clerk to reduce the need for a follow up meeting.

9.7 Resolution to extend 6 month rule — Section 85 Local Government Act
1972.

If ClIr Fisher is present at this meeting this report will not need to be considered as the
member would have satisfied the 6 month rule.

However if the member is unable to be present then the Council would need to
consider approving an extension of the & month rule having regard to the
circumstances of the members absence from meetings. Section 85 of the Local
Government Act 1972 states that if a Member of a local authority fails throughout a
period of six consecutive months from the date of their last attendance to attend any
meeting of the authority, they shall unless the failure was due to some good reason
approved by the authority before the expiry of that period, cease to be a member of
the authority’. Attendance can be at any committee or sub-committee, or at any joint
commiittee, joint board or other body where functions of the authority are discharged
or who are appointed to advise the authority on any matter refating to the discharge of
their functions.

Cllr Fisher has been unable to attend meetings recently due to work and study
commitments. The last meeting attended was the Policy Resources &
Communications meeting on 21% March 2017 and Clir Fisher did inform members of
her ability to attend meetings would be temporally effected which members accepted.

A decision will need to be taken prior to the expiry of this 8 month period to consider
whether a further extension period should be granted.




10.

.

Hassocks Parish Councils current standing orders are silent-on this matter however
the revised standing orders being considered in item 10.8 on this agenda (Standing
Order 47) states ‘Any member who shall be absent from afl meetings for more than six
consecttive calendar months from the date of the last meeting (except in the case of
serious iliness) shall cease to be a member of the Council or that committee.’ Therefore
if the Councii wish to extend the six month period it will need to enact this decision
under the existing Standing Orders prior to adoption of the revised Standing Orders.

Members are therefore requested to consider authorising the extension the period of
absence.

9.8 Standing Orders and Financial Regulations

Earlier this year work commerniced on reviewing the current Standing Orders /Financial
Regulations to ensure they remained up to date and ‘fit for purpose’. The original draft -
document was based on model documents and was first considered at Full Council
(17/662.3) (14th February 2017) and subsequently considered in detail by Policy
Resources & Communications Committee (17/695) (21st March 2017). Members
proposed a number of amendments at the Policy Resource & Communications
meeting and were also invited to submit further points of clarification and proposed
amendments to the Clerk to consider for incorporation into the revised document. The
document set out in (Appendix 7) reflects member's comments.

Members are requested to consider the proposed document and RESOLVE to adopt
the new Standing Orders and Financial Regulations with immediate effect and to
review the operation of the new procedures after six months.

8.9 Remembrance Day Parade Hassocks- Road closure
Members are requested to consider the draft Road closure order for British Legion HQ
to Keymer Road, Woodsland Road to The Crescent. Keymer Road to St Cosmos & St

Damien Church on 12" November 2017(Appendix8) and indicate whether they wish
the clerk to submit any representations on behalf of the Council.

Urgent Matters at the discretion of the Chairman for noting and/or inclusion on a future
agenda.

To note that the date of the next Council meeting is Tuesday 10t" October 2017

EXCLUSION OF PUBLIC AND PRESS

In view of the confidential nature of the business about to be transacted Councillors
will be referred to the Confidential Agenda. If any members of the public or press are
in attendance they will be requested to withdraw from the meeting in the public interest.

12. FILMING, RECORDING OF COUNCIL MEETINGS AND USE OF SOCIAL MEDIA
During this meeting members of the public may film or record the Committee and officers from
the public area only providing it does not disrupt the meeting. The Confidential section of the
meeting may not be filmed or recorded. If a member of the public objects to being recorded,
the person(s) filming must stop doing so until that member of the public has finished speaking.
The use of social media is permitted but members of the public are requested to switch their
mobile devices to silent for the duration of the meeting




. Please Note .
All members of the public are welcome to attend to attend meetings of the Parish Council and its
Committees.
Item 4 — a period of 15 minutes will be set aside for the public statements and questions relating to
the published non-confidential business of the Meeting.

It may be necessary to consider particular items in confidential session and where this arises, these
items will be considered at the end of the agenda
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HASSDCKS PARISH COUNCIL

l

List of Payments mada batween 01/06/20

17 and 30/06/2017

Date Paid Payee Name Reference Amount  [Transaction Detail
01/06/2017 | Downsview Monumental 5341 344 40 Headstone Numbering
01/66/2017]Bee Cleen (Southern) Ltd 5430 216.00|Pavilion Cleaning May 2017
01/06/2017Clr Frances Gaudencio 5432 7.98 | Mileage costs MSDC meeting
01/06/2017{ Dowsettmayhew Planning 54337 3,982.80|NP Consultancy April/May 2017
01/06/2017{G A Hinde 5434 80.00}Apr/May 2017 window cleaning
05/06/2017|Foster Landscapes Ltd 5435 432 00| May Safety inspection
20/06/2017IHMRC/PAYE 5437| 2,129.67{PAYE/NI June 2017
20/06/2017 Han Cumberworth 543685445 7,141,00|Total June Salaries inc NP
20/06/2017|Tracy Bates 5438-5442 admin & groundsman cover
13/06/2017|Close Invoice Finance/TSS 5443 114.66|Pavilion water check
13/06/2017{lan Weir 5444 387.53 [Chairmans Expenses
13/06/2017 lames Wilson Tree Care 5446 60.00|Siver Birch Remaoval
13/06/2017{Tates of Sussex 5447 51.45|Compost/bedding plants
26/06/20171KCS Professional Services 5448 226,62 |Photocopier Contract
26/06/2017Quality Office Supplies 5449 133.43|Stationery and Stamps
26/06/2017iChristine Chilmaid 5450 11.20{Travel Expenses-Parish Online
26/06/201715cottish Water Business 5457, 13,28|Burial Gnd W/Water 1.4-7.6.17
26/06/20171Bee Cleen (Southern) Ltd 5452 270.00|Pavilion Cleaning lune 17
26/06/2017 Greenscene Landscapas 5453 1,912.97|Floral Displays 1st payment
29/06/2017 Biffs Waste Services Ltd 5454 537.71|Biffa Waste 20.5-23.6.17
29/06/2017Void Cheque 5456 0|Void Cheque
29/06/2017Petty Cash 5457 56.78|Peatty Cash Top Up
06/06/2017|Barclays Bank BACS 38.48|Bank Charges 13.4-14.5,17
01/06/2017 British Gas D/D BRITGas 40.38{P/0 Gas 23.3-26.4,17
20/06/2017British Gas /D BRITGA 34,24|p/0 Gas 27.4-22.5.17
01/06/2017 edf energy EDF D/D 86.00|P/Q Electricity
01/06/2017 edf energy EDED/D 228.00|Pavilion electricity
01,/06/2017Mid Sussex District Council |MSDC D/D 257.00|P/0 Rates lune 17 -
01/06/2017|Southeast water S/EWAT D/D 23.00|Allotment Water Supply
01/06/2017|Southeast water SE WAT D/D 32.00|Pavilion Water Supply
01/06/2017|Southeast water SEWAT D/D 17.00|Parish Office Water Supply

Total Payments 18475.58
Signature:
Date:
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Date; 06/07/2017 Hassocks Parish Council New 2017718 Page 1

Time: 14:34 Bank Reconciliation Statement as at 06/07/2017 . User: TRACY

for Cashbook 2 - Tracker AJC 3548

Bank Statement Account Name (s} Statement Date Page No Balances

Tracker A/G 3548 29/06/2017 1 390,340.88

390,340.88
Unpresented Cheques (Minus) Amount
¢.00

0.C0

e —— e —

390,340.88
Receipts not Banked/Cleared (Plus)

0.00
0.00
390,340.88
Balance per Cash Book is :- 390,340.88
Difference is :- 0.00
Date: 06/07/2017 Hassocks Parish Councll New 2017/18
Time: 14:37 Receipts and Payments Summary - Cashbook 2
Tracker AIC 3548
Receipt Totals  Payment Totats
Totat Year to Date 115,880.00
Total Year to Date 85,000.00
, , Closing Trial
Total Receipts f Payments 115,880.00 85,000.00 Balance
Opening Balance 359,460.88
Closing Balance 380,340.88 390,340.88
475,340.88 475,340.88
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Date:06/07/2017 Hassocks Parish Council New 2017/18 Page 1

Summary Bank Reconciliation Statement as at
08/07/2017 for Current Bank AJC 2114

Bank Statement Account Nama s}

Current Bank A/C 2114

Unoresented Chegues {Minus)

Receipts not Banked/Cleared {Flus)

Statement Date

30/06/2017

Page No Balances
3 38,621.43
8,621.4
Amount
4,628 58
33,992,85
0.00
0.00
33,892.85
Balance per Cash Book is :- 33,992.85
0.00

Difference is -

Date: DBAO07/2017 Hassocks Parish Council New 2017/18
Time: 15:05 Receipts and Payments Summary - Cashbook 1
Current Banl A/C 2114
Receipt Totals  Payment Totals

Totad Year to Date 102,786.79

Total Year to Date 87,610.39
Total Receipis / Paymenis 102,786.79 87,610.39 CI%S;?agnIgal
Opening Balance 18,816.45
Closing Balance 3‘3,992.85 33,992.85
121,603.24 121,603.24
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HASSOCKS PARISH COUNCIL

_____ |List of Payments made between 01/07/2017 and 31/07/2017

Date Paid Payee Name Reference |Amount Transaction Detail

~ 01/07/2017 |Mark Harrod Ltd 5455 1,179.80|2 x goals - in adv of 5106 repay
10/07/2017 |West Sussex County Council 5458 15,514.30|Street Lighting 16/17

~10/07/2017|Institute of Cem & Crem 5459 600.00|Burial Ground Audit
10/07/2017 {Ernest Doe & Sons 5460 571.32 New Trailer
10/07/2017|Mark Mulberry 5461 126.00|Payroll Services Apr-june 17
10/07/2017{Rob Eager- Rooted Gdn 5462 375.00|B/G Maint Apr-June 17
10/07/2017|Dowsettmayhew Planning 5463 4,644.00|NP Consultancy inc Rule 6 rep
10/07/2017 |Void Cheque 5464 0{Void Cheque
11/07/2017 |Clearview Plastics Limited 5465 336.00|Repair/Service Pav bi folds
10/07/2017Burgess Hill Town Council 5466 2,509.20|Enhanced highways services
20/07/2017 |[HMRC/PAYE 5467 2,041.56|PAYE/NI July 17
20/07/2017 |Total Salaries July 17 5468, 5469 6,778.56|July 17 Salaries

5470, 5471
5472

17/07/2017 |James Wilson Tree Care 5473 60.00|Re-issue Chg 5446, Silver Birch
24/07/2017 | Uni-move Ltd 5474 504.00|Speed Hump Repair f
25/07/2017|Quality Office Supplies Sx 5475 14.51 |Pavilion Cleaning Equipment
24/07/2017 Void Cheque 5476 0/Void Chegue
25/07/2017|George Boyd Ironmongery 5477 49,88 Parish Office Keys
25/07/2017 |Southern Counties Fuels 5478 226.01{Tractor Fuel
31/07/2017 |Biffa Waste Services Ltd 5479 510.94|Biffa Waste 24.6-21.7.17
31/07/2017|Bee Cleen (Southern) Ltd 5480 270.00|Pavilion Clean July 17 |
31/07/2017 |West Sussex County Council 5481 7,375.90|Pension May,June & July 17
31/07/2017 |Dowsettmayhew Planning 5482 960.00[NP Planning Consultancy
12/07/2017 \void cheque 5483 0|void cheque ’
05/07/2017 |Barclays Bank BARCLAYS 30.16|Bank Charges 15.5-12.6.17
13/07/2017British Gas B. GASD/D 11.36|P/0 Gas 31.5-26.6.17 I
17/07/2017 |British Telecom BT D/D 316.16|Telephone 13.3-12.6.17
03/07/2017 |edf energy EDF D/D 86.00|Parish Office Electricity
03/07/2017 |edf energy EDF D/D 228.00 Pavilion Electricity
03/07/2017 |Mid Sussex District Council MSDC D/D 257.00{Business Rates July 17
03/07/2017 Southeast water S/ED/D 32.00|Pavilion Water Supply
03/07/2017 |Southeast water S/ED/D 23.00|Allotment Water Supply
03/07/2017|Southeast water S/ED/D 17.00|Parish Office Water Supply

Total Payments

45,647.66

| |
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Date:07/08/2017 Hassocks Parish Council New 2017/18 Page 1

Time:18:24 Bank Reconciliation Statement as at 07/08/2017 for
Cashbook 1 - Current Bank A/C 2114

Bank Statement Account Name (s) Statement Date Page No Balances
Current Bank A/C 2114 31/072017 3 32,384.00
32,384.00

Unpresented Cheques (Minus) Amount
10.511.24
21,872.76

Receipts not Banked/Cleared (Plus) 0.00

21,872.76
Balance per Cash Book is :- 21,872.76
6.00

Difference is :-

Date: 07/08/2017 Hassocks Parish Council New 2017/18
Time: 15:53 Receipts and Payments Summary - Gashbook 1
Current Bank A/C 2414

Receipt Totals  Payment Totals

Total Year to Date 136,254.36

Total Year to Date 133,198.05
Total Receipts / Payments 136,254.36 133,198.05 Cl%sai?agnl'gal
Opening Balance 18,816.45
Closing Balance . 21,872.76 2'1,872.76
155,070.81 155,070.81

1o
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Date: 07/08/2017 Hassocks Parish Council New 201718
Time: 15:54 Receipts and Payments Summary - Cashbook 2
Tracker A/C 3548
Receipt Totals Payment Totals
Total Year to Date 116,517.50
Total Year to Date 115,000.00
Closing Trial
Total Receipts / Payments 116,517.50 115,000.00 Balance
Opening Balance 359,460.88
Closing Balance 360,978.38 360,978.38

475,978.38 475,978.38

Pi
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HASSOCKS PARISH COUNCIL
GRANTS PROCEDURE.

The council will consider requests for grants and donations from the grants budget
annually, normally at the September Council meeting. Notice will be given in Talk
About in June that applications need to be in by the end of August.

To be considered, applications will have to be:

On behalf of organisations, and not individuals.

Local, or a local branch of a national organisation serving local needs.

For requests up to £100 a letter giving details of the organisation, and the purpose
of the funding wili be required.

For requests over £100 the following will be required:

Details of the organisation, membership etc.

An outline of the project the grant is requested for.

A budget showing the makeup of the total cost of the project, other funding
sources, the amount being contributed by the applicant, and the contribution
requested from the council Timescale of the project.

Who the project will benefit.

If the request is for ongoing funding rather than a single project, details of how the
grant will be used in furthering the work of the organisation.

Organisations who receive funding of £500 or more from the council will be asked
to report back within a year confirming how the money has been used. Grants are
conditional on the funding being used for the stated purpose, and any grant
unspent within a year must be returned.
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HASSOCKS PARISH COUNCIL GRANT APPLICATION 2017

Page 1
[ [ ) For grant applications of over £100
Name of organisation St Catherine’s Hospice
Contact name and address Andy Perry

St Catherine’s Mospice
Malthouse Road

Crawley
RH10 6BH
Contact telephone number
Contact emall address andyperry@stch.org.uk
Purpose of the organisation We're a local charity with & big ambition: to help

everyone face death informed, supported and pain free.

We're there with expert hospice care, when and where
needed. Our skilled teams are on hand to help people
living with terminal fliness in thelr homes, at our Day
Hospice and on our wards.

Details of membership - We provide our services free of charge to anyone within
our catchment area, meeting our referral criteria,

Details of project for which Your grant will enable our nurses, doctors, therapists and
grant is requested counsellors to offer their expert care and support to
people in their own homes. Our team will provide
symptom control, help with independence, offer emotional
and spiritual guidance and assist with welfare support.

As well as asslsting patients with symptom control, taking
medication, caring for wounds and advising on skincare,
our nurses will support the whale family by offering
reassurance, advice and respite from the physical and
emoticnal demands which they face.

Our team will:

~ Altow patients to spend their final days as pain free,
dignified and comfortable as possible

~ Empower patients and loved ones to make decisions
about their care and treatment

- Ensure the individual wishes of patients are met.

Y
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HASSOCKS PARISH COUNCIL GRANT APPLICATION 2017

For grant applications of over £100

Budget:
Total cost of the project

Contribution by applicant

Details of any other funding

Amount of grant requested from
the Parish Council

Timescale of the project

Who the project will benefit

If the grant request is for ongoing
funding rather than a single project,
give details of how the grant will be
used in furthering the work of the
organisation.

s

Page 2

£6,100, apportioned as per the typical number of
patients from Hassocks receiving care.

We will meet the remaining cost of providing this
service in Hassocks from voluntary donations and
fundralsing activities, inctuding our shop in Hassocks.

The hospice raises funds in a variety of ways including
an ongoing programme of applications to charitable
trusts and foundations, plus all parish and town
councils in our caichment area.

£300

Ongoing. This is an integral part of our service, with
more then 80 per cent of patients receiving care at
home, rather than at the hospice itseff.

This service will benefit anybody from Hassocks who
chooses to receive end of life care from the hospice in
their own home. This includes supporting family
members,

Community nursing care is an Integral part of our care
services. We provide this daily between 8.00am and
8.00pm.

Your grant will help ensure that we can continue to
make our services available to local people when life
comes full circle.

Our mission is to pioneer standards in expert support
and care, for anyone facing death and bereavement.

A grant from the Counciliors will help meet this and in
so doing, helps to further the work of the charity.

e
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HASSOCKS PARISH COUNCIL GRANT APPLICAT[ON

Page 1

For grant applications of over £100

Name of organisation

Contact name and address

Contact telephone number

Contact email address

Purpose of the organisation

Details of membership

Details of project for which
grant is requested

Kent, Surrey and Sussex Air Ambulance Trust

Laura Weller

Unit 14, Wheelbarrow Park Estate
Pattenden Lane

Marden

Kent. TN12 9QJ

lauraw@kssairambulance.org.uk

We aim:

- to provide pre-hospital life-saving care to
il and injured people living,  working and
traveliing in Kent, Surrey and Sussex.

- to provide advanced medical care at the
scenes of incidents

- to airlift the patient to the most
appropriate hospital for their needs

- to increase the patient’s chance of
survival and recovery

We do not have members but we attend over

2,000 patients a year

KSSAAT provides advanced pre-hospital life-
saving care to ill and injured people living,
working and travelling in Kent, Surrey and
Sussex. Specialist clinical procedures, including
advanced pain relief, general anaesthesia and
blood transfusions, which are usually only
available in an emergency department, can be
delivered to patients at the scene, The patient
can then be airlifted to the most appropriate
hospital for their needs, to ensure that they
have the greatest chance of survival and
recovery.

We are applying for a grant towards the ongoing
running costs of our life-saving service.

1Y
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' HASSOCKS PARISH COUNCIL GRANT APPLICATION

For grant applications of over £100

Budget:
Tatal cost of the project

Contribution by applicant

Details of any other funding

Amount of grant requested from
the Parish Council

Timescale of the project

Who the project will benefit

if the grant request is for ongoing
funding rather than a single project,
give details of how the grant will be
used in furthering the work of the
organisation,

Page 2

In excess of £6.5 million annually - a copy of
our latest audited accounts from our annual
repott (available on the charity commission
website) is attached

We are continuously raising funds towards
the costs — we have an in-house lottery and
raffle campaigns

We receive funding from a variety of sources,
including unsolicited donations from the
public (legacies, fundraising, in memoriam
donations, etc) and grants from other parish
councils and charitable trusts.

£250, or any amount you deem appropriate

Ongoing — we have been in existence since
1989

Any individual in Kent, Surrey and Sussex,
inciuding the residents of Hassocks, in need
of our assistance.

We depend almost entirely on public
donations for the £6.5million needed annually
to keep our helicopter flying so that we are
able to attend over 2,000 patients a year.

The grant will be put towards the ongoing
running costs of our life-saving service,
including the operational side of the charity —
doctars, paramedics, medical supplies,
equipment and the helicopter and fuel.
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HASSOCKS PARISH COUNCIL GRANT APPLICATION

Page 1

For grant applications of up to £100

Name of organisation

Contact name and address

Contact telephone number

Contact email address

Purpose of the organisation

Details of amount requested
and the purpose of the funding
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HASSOCKS PARISH COUNCIL GRANT APPLICATION 2017

For grant applications of over £100

Name of organisation

Contact name and address

Contact telephone number

Contact email address

Purpose of the organisation

Details of membership

Details of project for which
grant is requested

Page 1

St Peter & St James Hospice

Amanda Hyatt

North Common Road
North Chailey

lLewes

East Sussex, BN8 4ED

amanda.hyatt @ stpeter-stjames.org.uk

We are the local hospice for Mid-Sussex area,
including Hassocks. We provide end of life care.
This includes hospice care; support in the
community; a Wellbeing Centre with a wide
range of activities & therapies; counselling;
support for carers and people who have been
bereaved. We supported 673 patients last year.
We have 430 local volunteers, which is a ratio of
4 volunteers to 1 staff member.

none

We would like to ask Hassocks Parish Council if
you would consider a small grant towards our
Outpatient Transport Service. This brings
patients to the hospice’s Wellbeing Centre for
the day. It is run entirely by volunteer drivers
who provide a door to door service, We also
have a minhi-bus, again driven by volunteers, for
patients who require a wheelchair. Qutpatient
transport is a very important service as our
hospice is based in a rural area with no public
transport, and most of our patients cannot drive
themselves.

G ot
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HASSOCKS PARISH COUNCIL GRANT APPLICATION 2017

For grant applications of over £100

Budget:
Total cost of the project

Contribution by applicant

Details of any other funding

Amount of grant requested from
the Parish Council

Timescale of the project

Who the project will benefit

{if the grant request is for ongoing
funding rather than a single project,
give details of how the grant will be
used in furthering the work of the
organisation.

Page 2

el v

£7,980 per annum. This equates to 22,800
volunteer miles a year (1,900 a month) at
.35p a mile.

We are seeking funding from various grant
making organisations, including Parish
Councils. We will pick up any unfunded
element from the hospice’s unrestricted
income.

£650 raised from three Parish Councils
Funds raised from donations from people
attending the Wellbeing Centre.

£250

April 2017-March 2018. Although this is an
ohgoing project.

The project will benefit people who have a
terminal iliness but are currently being
supported to remain at home. Spending a day
a week at the Wellbeing Centre gives them
access to therapies, activities, nursing staff
and peer support. It offers a gentle
introduction to the hospice, should they need
to become an in-patient in the future. it also
provides a break for carers.

This is a discreet project within the hospice's
overall budget. We have an annual budget
for patient transport as it is vital in enabling
patients to attend the Wellbeing Centre.
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HASSOCKS PARISH COUNCIL GRANT APPLICATION

Page 1

For grant applications of up to £100

Name of organisation

Contact name and address

Contact telephone number

Contact email address

Purpose of the organisation

Detalls of armount requested
and the purpose of the funding

West Sussex Mediation Service

Nick Handley
Park House
North Street
Horsham
RH12 1RN

info@wsms.org.uk

Mission Statement: Charity committed to
improving community well-being/quality of life
by helping individuals to resolve conflict and
disputes through mediation without the need for
recourse to Courts or other sanctions. We offer
community, intergenerational and elder
mediation and conflict coaching —~ for free.

£100.

On average we help 8-10 families a year in your
Parish who are suffering conflicts in their lives.
These disputes invariably affect the wider
community and cause demands on statutory
services. We use trained and accredited LOCAL
volunteer mediators, working in pairs, who visit
clients in their homes and use local venues for
the formal mediations. We rely on grant support
from Town & Parish Councils to help us
maintain this FREE service to the community.
Last year such grants amounted to £4,200
across the County. Our last grant from
Hassocks was in Oct 2016. In 2016/17 we
experienced a record number of referrals which
is showing a 32% increase on the previous
year. 8 Hassocks families featured in those
statistics. Each case costs us £380 to service.
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HASSOCKS PARISH COUNCIL GRANT APPLICATION 2017

Page 1
For grant applications of over £100
Name of organisation Jack and Jill Playgroup
Contact name and address Playgroup Manager, PO

Box 108, Hassocks, West Sussex, BN6 0EJ

- Contact telephone number

Contact email address manager.jandj@gmail.com

Purpose of the organisation Jack and Jill is a charity playgroup run by a very
dedicated team and a parent run committee. They provide early years childcare and
education local community children from 2yrs to school age. They follow the Early
Years guidelines in providing nurturing and stimulating care to young preschoolers io
aid their physical, emotional and social development through play and exploration.

Details of membership ’'m not entirely sure what this section refers to but
the playgroup has been established since 1978,

Detalls of project for which The playgroup is requesting funding to purchase
grant is requested equipment to enhance the playing opportunities
and development of the children. They are looking to purchase some outdoor foam
building blocks to add to the Construction roleplay set they already have. Currently
they do not have enough when a number of children want to play at the same time.
This type of play stimulates their imaginations, helps develop problem solving skills,
encourages them to share and listen to peers.

2.3
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HASSOCKS PARISH COUNCIL GRANT APPLICATION 2017

Page 2
For grant applications of over £100
Budget:
Total cost of the project £197.82
Contribution by applicant ldeally the ptaygroup would prefer not to contribute

due to the tightness of funds but if it would help to secure some funding fowards the
blocks the playgroup would be open to this.

Details of any other funding

Amount of grant requested from Full amount, £197.82
the Parish Council

Timescale of the project If successful the playgroup manager will purchase
this once funds have cleared, ideally within the first academic term (Sept-Dec 2017).

Who the project will benefit This will benefit all the children who attend the
playgroup, which from September 2017 is 36 but this is likely to increase throughout
the year. All are local children.

If the grant request is for ongoing
funding rather than a single project,
give details of how the grant will be
used in furthering the work of the
organisation.

Dbt




HASSOCKS PARISH COUNCIL GRANT APPLICATION 2017

Page 1

For grant applications of over £100

Name of organisation HKD Transition

Contact name and address Juliet Merrifield

Contact telephone number !

Contact emall address

Purpose of the organisation We are a group of residents of Hassocks,
Hurstpierpoint, Keymer and Ditchling working to
build a stronger community to cope with climate
change.

Details of membership We have over 380 on our mailing list

Details of project for which To create a video showing the work of HKD and

grant is requested HAA on natural flood management and sustainable

urban drainage systems in Hassocks. The video

would have three main audiences:

« \Village organisations — we would offer a speaker
and video to inform them about the issues and
potential solitions

+ Village residents - via our organisations’
websites

» Councillors, council officers and others with an
interest in our community activities.

in addition, the video would be of interest to other

communities in East and West Sussex that are

beginning simitar activities.

a5
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HASSQCKS PARISH COUNCIL GRANT APPLICATION 2017

For grant applications of over £100

Budget:
Total cost of the project

Contribution by applicant

Details of any other funding

Amount of grant requested from
the Parish Council

Timescale of the project

Who the project will benefit

If the grant request is for ongoing
funding rather than a single project,
give details of how the grant will be
used in furthering the work of the
organisation.

Page 2

£500 for professional services to make the
video

HKD and HAA leaders would contribute our
volunteer time to make the video, and to
present it to local organisations.

None for the video — we are applying for
additional funding to further our SuDS and
Natural Flood Management work.

£500 to enable professional support to be
obtained from the Ouse and Adur Rivers
Trust to make the video (OART are already
involved in scoping the project).

Video to be completed by end December
2017, dissemination between January-July
2018,

All Hassocks householders, who can learn
simple actions they can take to reduce
surface water flooding in the village.

925*
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ROYAL BRITISH LEGION *Beechsars Shand”,
Woodsland Road
CLAYTON AND KEYMER BRANCH Hassocks, West Sussex BNS 8HE

Telephone: 01273 845828

27th August 2017
Mr lan Cumberworth
Clerk to Hassocks Parish Council
Adastra Park, ‘
Keymer Road
Hassocks BNG 8QH

Dear lan
Remembrance Parade 12th Novembher 2017

This Branch requests permission of the Council to hold its annual Remembrance Parade on
12th November 2017, The Parade will depart from outside the Royal British Legion in
Woodstand Road at 1400 hours for a service in the United Reformed Church in Keymer Road
at 1430 hours. After the service the Parade reforms to march to Keymer War Memorial for a
shot service of remembrance and wreath laying, following which we then parade back through
the village to Woodsland Road.. The Parade will be led by Burgess Hifl Marching Youth and
we will be joined by the local youth organisations.

A morning service will be held at St John the Baptist Church, Clayton, at 10.45 hours. We
request that a member of your Councll be present at both services. On receipt of your
confirmation of attendance, the appropriate number of wreaths, at a cost of £18.50 each, will
be ordered on your behalf.

The required applications have heen made to Mid Sussex District Councll for the road closure
and we have again obtained the services of the fully qualified Beacon Security to marshal the
event,

26
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Last year we were very grateful fo receive a funding donation from the Council in respect of the
expenses incurred. This year we request that a similar arrangement may be repeated. We are
not in a position at present to give a final costing as we are awaiting the quotation for the
marshailing element. The total set aside by the Council last year was £1,000. The final cost
was £477.76. When we are in receipt of the quotations we will, of course, advise you.

Yours sincere

3 ft et
% e —

Denis A J Davis
Branch Chairman & Secretary
Clayton & Keymer Royal British Legion

2.
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Hassocks PC Clerk

Subject: FW: SID availability

Bear ClIrf clerk
RE: SID (Speed Iindicator Device)
This is to confirm the arrangements the use of the WSCC SID:

1. The programme:
Week commencing:

31 July 2017 Hurstpierpoint & Sayers Common

14 Aug 2017 Albourne |
28 Aug 2017 Bolney |
4 Sept 2017 Pyecombe

18 Sept 2017 Hassocks

2 Oct 2017 Fulking

16 Oct 2017 Hassocks

30 Oct 2017 Hurstpierpoint & Sayers Comimon

& Nov 2017 Albourne

20 Nov 2017 Twineham

4 Dec 2017 Poynings

18 Dec 2017 Pyecombe

2. Could Parish Councils please contact the previous user a few days before their turn, to arrange the dismount and
installation. Councils are expected to make their own arrangements for fixing (which is not difficult, requiring a
stepladder and a screwdriver) and deciding on the location.

3. The device requires battery charging, which might take a couple of hours but should last for a week.

4. We are assuming that alt data is stored and that WSCC wilt be downloading and distributing | due course. Itis
important that Counciis keep a record of dates and locations which can then be matched to the data.

2%
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COUNCIL PROTOCOL FOR MEETINGS WITH DEVELOPERS.

Sachkand

When a request is received from a developer or landowner for a meeting with the parish
council regarding a possible development site, the Clerk will inform the Chairman of the
Parish Council. A meeting will be held between the Clerk and the developer/landowner.

The meetings will be commercially confidential, and not open to councillors to attend.

The Clerk will make a minute of the meetings, which will be confidential. The minutes will be
circulated to councillors and the meetings will be reported to the NPWG.

The Clerk will record the items of discussion, but will not comment on the proposals to the
developer/landowner.

The fact of the meeting will be recorded in the minutes of the NPWG, but the content of the
meetings will not be detailed in the minutes of the NPWG, or made public.

Originally adopted 10" March 2015

D ki 2
i
PROPOSED REVISION

When a request is received from a developer or landowner for a meeting with the parish
council regarding a possible development site, the Clerk will inform the Chairman of the
Parish Council. A meeting will be held between the Clerk and the developer/landowner

INSERT together with up to two members (normally Chair of Council and Chair of
NPWG).

The meetings will be commercially confidential.

DELETE .and not apen to councillors to attend.

The Clerk will make a minute of the meetings, which will be confidential. The minutes will be
circulated to councillors and the meetings will be reported to the NPWG.

The Clerk will record the items of discussion, but will not comment on the proposals to the
developer/landowner.

The fact of the meeting will be recorded in the minutes of the NPWG, but the content of the
meetings will not be detailed in the minutes of the NPWG, or made public.
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Hassocks Parish Council

Standing Orders

September 2017

INTRODUCTION

This document constitutes the Standing Orders adopted by the Hassocks Parish
Council for the purpose of propriety in conducting Council business. It incorporates
various requirements, such as those to be observed under the Code of Conduct.

Some of the Standing Orders are compulsory as they are laid down in Acts of
Parliament. These are printed in bold type. These Standing Orders cannot be
altered. In this respect if the words “Local Councils” are used, it means Parish and
Town Councils in England and Community and Town Councils in Wales.




Standing
Order No.

114
15
16 - 21
22
23- 24
25
26-27
28
29
30
31
32
33
34
35
36
37
38 - 40

41

Standing Orders

Contents
. Standin
Subject Order No.

Meetings 42 - 48
The Statutory Annual Meeting 49
Chair of the Meeting 50
Proper Officer 51-52
Quorum of the Council 53
Voting

Order of Business

Urgent Business

Resolutions Moved on Notice
Resolutions Moved without notice

Questions 67

68 - 71

72

Closure 73
Disorderly Conduc 74
Right to Reply 75
Alterations of Resolution 76
Rescission of Previous Resolution 77
Voting on Appointments 78-79
Discussions and Resolutions 30
Affecting employees of the Council

Resolutions on Expenditure 81
Expenditure 82
Sealing of Documents 83
Committees and Sub Committees Appindix

Special Meeting

Subject

Sub-Committees

Programme committee’s
responsibilities

Advisory Committees

Voting in Committees

Presence of Non-Members of
Committees at Committee
Meetings

Accounts and Financial Statement
Estimates/Precepts

Interests

Canvassing of and
Recommendations by members

Inspection of Documents

nauthorised Activities

ssion of the Public and Press
to Meetings

Confidential Business

Liaison with County and District
Councillors

Planning Applications
Financial Matters (Appendix A)
Contracts

Code of Conduct

Variation Revocation etc
Training

Equalities

Members

Revocation of previous Standing
Orders

Financial regulations
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Meetings

1. (a) Meetings of the Council shall be held in each year on such dates and
times as agreed by Council and held at the Parish Centre Hassocks.

(b)  Smoking is not permitted at any meeting of the Council.

(¢)  Audio and/or video recording or any other means of enabling persons
not present to see or hear proceedings of meetings as it takes place or
later report or comment on the proceedings in writing during or after a
meeting or orally report or comment after the meeting is permitted.
Members of the public who intend to use audio/video recording at any
meeting should first inform Council before doing so.

C C unication devices must be
switched off, or on vibrate only, during all Council Meetings so as not to
disturb proceedings unless agreed otherwis Jin.advance with the Chair
of the meeting.

(d)

The Statutory Annual Meefing

he Annual Parish Council Meet'iu?ﬁg shalil be
4. days foliowing the day on which the
office and

2 (a) In an election yes
held on or with)
Councillors elected

(b)  In a year which is not an election year the Annual Parish Council
Meeting shall be held on such in_May as the Council may
direct. ’ .

3. In addltion to the Statutory Annual arlsh Council Meeting at least three

Chair of the Meeting

4 The person presidi
of the Chair.in relat

at a meeting may exercise all the powers and duties
to the conduct of the meeting.

Proper Officer

5 Where a statute, regulation or order confers function or duties on the proper
officer of the Council in the following cases, he/she shall be the Clerk or
nominated officer: -

To receive declarations of acceptance of office.
To receive and record notices disclosing interests at meetings.
To receive and retain plans and documents.,

To sigh notices or other documents on behalf of the Council.

2, Hassocks Parish Council Standing Orders page 3 of 31




To receive copies of bylaws made by another local authority.
To certify copies of bylaws made by the Council.
To sign and issue the summons to attend meetings of the Council.

To keep proper records for all Council meetings.

Quorum of the Council

6

Voting

10

One third of the total membership of the Council or one third of the
membership of a Committee, shall constitute a quorum at meetings and in
no case, shaill the quorum of a meeting be less than 3 (three) Members.

If @ quorum is not present or if during.a meeting the number of Councillors
present (not counting those debar d by reason of a declared interest) falls
below the required quorum, the r ing shall be adjourned and business not
transacted shall be transacted at the next meeting or on such other day as the
Chair may fix.

Members shall vote by show of hands or, if at lea ‘?’two members so request, by
signed ballot.

the Clerk shall record the names of the members
n so as to show whether they voted for or
ust be made before moving on to the next

If a member
who voted on
against it. Suc
business.

(1) Subject to (2) and" (3);_below the Chair may give an original vote on
any matter put to the vote, and in any case of an equality of votes may
give a casting vote whetheror not he/she gave an original vote.

(2) If the person presiding at the annual meeting would have ceased to
be a member of the Council but for the statutory provisions which
preserve the membership of the Chair and Vice-Chair until the end of
their term of office he/she may not give an original vote in an election for
Chair.

(3) The person presiding must give a casting vote whenever there is an
equality of votes in an election for Chair.

Order of Business

11

At each Annual Parish Council Meeting the first business shall be:-

a) To elect a Chair of the Council

Hassocks Parish Councit Standing Orders page 4 of 31
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12

13

14

b) To receive the Chair's declaration of acceptance of office or, if not
then received, to decide when it shall be received.

c) In the ordinary year of election of the Council to fill any vacancies left
unfilled at the election by reason of insufficient nominations.

d) To decide when any declarations of acceptance of office which have
not been received as provided by law shall be received.

e) To elect a Vice-Chair of the Council.
f) To appoint committees and sub-committees.
g) To appoint representatives to outside bodies.

and shall thereafter follow the order set out in the Standing Order 14

At every meeting other than the:Annual Parish Council Meeting the first
business shall be to appoint a Chair if the Chair and Vice-Chair be absent
and to receive such declarations of acceptance of office (if any) and
undertaking to observe the Council’s i of conduct as are required by
law to be made or, if not then recei o decide when they shall be
received.

In every year, not later than the meeting at which the budget for next year are
settied, the Coungil-shall review the pay and conditions of service of existing
g:>.Order 34 must be read in conjunction with this

After the first busines
Council otherwise d

s:been completed, the order of business, unless the
the.ground of urgency, shall be as follows:-

(@) To read and consider. the MinUtéS provided that if a copy has been
circulated to each member not later than the day of issue of the summons
to attend the meeting, the Minutes may be taken as read.

(b} After consideration to approve the signature of the Minutes by the
person presiding as a correct record.

{c) To deal with business expressly required by statute to be done.
(d) To dispose of business, if any, remaining from the last meeting.

(e) To receive such communications as the person presiding may wish to lay
before the Council.

(f) To receive and consider reports and minutes of committees.

(g) To receive and consider resolutions or recommendations in the order in
which they have been notified.

o) Hassocks Parish Councif Standing Crders page 5 of 31




(h) To authorise the sealing of documents.
(i) If necessary, to authorise the signing of orders for payment.

Urgent Business

15 A motion to vary the order of business on the ground of urgency:

a) May be proposed by the Chair or by any member and, if proposed by the
Chair, may be put to the vote without being seconded, and
b} Shall be put to the vote without discussion.

Resolutions Moved On Notice

16 Except as provided by these Standing Orde solution may be moved on
notice unless the business to which it relat put on the Agenda by the
Clerk or the mover has given notice in writing of its t rms and has delivered the
notice to the Clerk at least seven clear days before ‘the
Council.

17 The Clerk shall date every notice of resolution or recommendation when
received by him and shall number each notice in the order in which it was
received and shall enter it in a book which shall be open to the inspection of
every member of the Council. "

18  The Clerk shall insert in the summons for every meeting all notices of motion
or recommendation properly given:in :the order: in which they have been
received unless the member giving a notice of motion has stated in writing
that he/she intends to move at some later meeting or that he/she withdraws it.

19 _tlon or recommendation specified in the summons is not moved

‘fther by the m mber who gave notice of it or by any other member, it shall,

20
upon being moved and seconded, stand referred
" such commitiee or to such other committee as the
Council may deteny ine for report; provided that the Chair, if he/she considers
it to be a matter ‘of urgency, may allow it to be dealt with at the meeting at
which it was moved.

21 Every resolution or recommendation shall be relevant to some subject over
which the Council has power or duties, which affects its area.

B2 Hassocks Parish Council Standing Orders page 6 of 31




Resolutions Moved Without Notice

22 Resolutions dealing with the following matters may be moved without notice:-

(h)
()
{)
(k)

(p)

()

(r)

Questions

To appoint a Chair of the meeting.
To correct the Minutes.

To approve the Minutes.

To alter the order of business.

To proceed to the next business.

To close or adjourn the debate.

To refer a matter to a committe
To appoint a committee or any members thereof.
To adopt a report.

To authorise the sealing of documents.

To extend the time limit for speeches.

To exclude the prass and public, (see Order 68 below)

To silence or eject fr he meeting a member named for misconduct.

(see order 29 below)

To give the consent of the Council where such consent is required by
these Standing Orders.

To suspend any Standing Order (see Order 78 below) except those that
are mandatary by law.

To adjourn the meeting.

23 No guestions not connected with business under discussion shall be asked.

5 7 Hassacks Parish Council Standing Orders page 7 of 31




. 24

No discussion of the Minutes shall take place except upon their accuracy. An
item for discussion on matters arising from previous Minutes will be placed on
every agenda for information to be requested by Members on specific items in
the Minutes. There shall be no further debate on matters in the Minutes and
corrections to the draft Minutes shall be made by resolution. All agreed
Minutes will be signed by the Chair.

Ruies of Debate

25

a

Motions on the agenda shall be considered in the order that they
appear unless the order is changed at the discretion of the chairman of
the meeting.

A motion (including an amendment) shall not be progressed unless it
has been moved and seconded.

not moved by its proposer may be
eting as withdrawn.

A motion on the agenda thatiis
treated by the chairman of th

If a motion (including an ame"‘ dment) has been seconded, it may be
withdrawn by the proposer only: with the consent of the seconder and
the meeting.

or add words to a motion. It

An amendment is a proposal to remove
shall not negate the motion.

If there is: more than one amendment to an original or substantive
motion, the-amendments shall be moved in the order directed by the
chairman.

Subject to standing order 25 (k) below, only one amendment shall be
moved and debated at a time, the order of which shall be directed by
the chairman of the meeting.

One or more amendments may be discussed together if the chairman

of the meeting considers this expedient but each amendment shall be
voted upon separately.

5% Hassocks Parish Council Standing Orders page 8 of 31




A councillor may not move more than one amendment to an original or
substantive motion.

The mover of an amendment has no right of reply at the end of debate
on it

Where a series of amendments to an original motion are carried, the
mover of the original motion shall have a right of reply either at the end
of debate of the first amendment or at the very end of debate on the
final substantive motion immediately before it is put to the vote.

Unless permitted by the chairman of the"meetmg, a councillor may
" speak once in the debate on a motlon ex

[ to speak on an amendment r y another councillor;

i to move or speak on another ;
amended since he last spoke;

ili to make a point of order;

Y to give a personal expianation; or

v in exercise of a right of reply.

a motion, a councillor may interrupt only on a
rsonal explanation and the councillor who was
1nterrupted shall s op:. speaklng A councillor raising a point of order

\ |ch he cons;ders has been breached

to a‘mq_p‘g the motion;
to proceed to the next business;

<a person to be no Ionger heard or to leave the meeting;

vi to refer a motion to a committee or sub-committee for
consideration; :

vii to exclude the public and press;

viii to adjourn the meeting; or

ix to suspend particular standing order(s) excepting those which

reflect mandatory statutory requirements.

Before an original or substantive motion is put to the vote, the chairman
of the meeting shall be satisfied that the motion has been sufficiently
debated and that the mover of the motion under debate has exercised
or waived his right of reply.

>4

Hassocks Parish Council Standing Orders page 9 of 31



t Excluding motions moved understanding order 1(r) above, the
contributions or speeches by a councillor shall relate only to the motion
under discussion and shall not exceed (10) minutes without the
consent of the chairman of the meeting.

Disorderly conduct at meetings

26 A member shall remain seated when speaking unless requested to stand by
the Chair.

27 (a)  The ruling of the Chair on a point of order or on the admissibility of a
personal explanation shall not be discussed.

(b)  Members shall address the Chair. If two or more members wish to
speak the Chair shall decide who to call upon. Members wishing to
raise a matter or contribute to any debate should signal those
intentions by the raising of a:hand. The Vice Chair or other person
nominated at the meeting shall acknowledge the gesture and record
that Members name. The Chair shall endeavour to invite Members to
speak in the order of record*

()  Whenever the Chair speaks duri ate all other members shall be

silent.

ow put’ is carried, he/she shall call upon

the mover to exercise aive his/her right of reply and shall put the question
immediately after that right has been exercised or waived. The adjournment of
a debate or of the Council shall not prejudice the mover's right of reply at the
resumption.

Disorderly Conduct

29 (a) All members must observe the Code of Conduct which was adopted
by the Council on 14" April 2015 (Minute 15/29 refers).

(b) No member shall at a meeting persistently disregard the ruling of the
Chair, wilfully obstruct business, or behave irregularly, offensively, improperly
or in such a manner as to bring the Council into disrepute.

(c) If, in the opinion of the Chair, a member has broken the provisions of
paragraph (b) of this Order, the Chair shall express that opinion to the Council
and thereafter any member may move that the member named be no longer
heard or that the member named do leave the meeting, and the motion, if
seconded, shall be put forthwith and without discussion. If a member

HO Hassocks Parish Council Standing Orders page 10 of 31




reasonably believes another member is in breach of the code of
conduct, that member is under a duty to report the breach to the
Monitoring Officer.

(d) If either of the motions mentioned in paragraph {c) is disobeyed, the Chair
may adjourn the meeting or take such further steps as may reasonably be
necessary to enforce them.

Right of Reply

30 The mover of a resolution shall have a right to reply immediately before the
resolution is put to the vote. If an amendment is proposed the mover of the
amendment shall be entitled to reply immediately before the amendment is put
to the vote. A member exercising a right of reply shall not introduce a new
matter. After the right of reply has been exercised or waived, a vote shall be
taken without further discussion.

Alteration of Resolution

31 A member may, with the. consent of hi nder, move amendments to

his/her own resolution.

Rescission of Previous Resolution

32 (a) A decision (whether affirmative or negative) of. the Council shall not be
reversed within six months except either by a spec:a! resolution, the written
notice whereof bears the names of at least two thirds of the members of the
Council, or by a resolution moved in pursuance of the report or
recommendation of a committee.

hen'"'“a__. special resolution or any other resolution moved under the
. provisions of paragraph (a) of this Order has been disposed of, no similar
“resolution may b_g: moved within a further six months.

Voting On Appointments

33 Where more, than two persons have been nominated for any position to be
filled by the Coungil of the votes given there is not an absolute majority in
favour of one person, the name of the person having the least number of
votes shall be struck off the list and a fresh vote taken, and so on until a
majority of votes is given in favour of one person.

Discussions and Resolutions Affecting Employees of the Council

34 If at a meeting there arises any question relating to the appointment, conduct,
promotion, dismissal, salary or conditions of service, of any person employed
by the Council, it shall not be considered until the Council or committee (as
the case may be) has decided whether or not the press and public shall be
excluded. (See Standing Order No. 68.)
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Resolutions on Expenditure

35  Any resolution (which is moved otherwise than in pursuance of a
recommendation of the Policy, Resources and Communications Committee or
of another committee after recommendation by the Policy, Resources and
Communications Committee) and which, if carried, would, in the opinion of the
Chair, substantially increase the expenditure upon any service which is under
the management of the Council or reduce the revenue at the disposal of any
committee, or which would involve capital expenditure, shall, when proposed
and seconded, stand adjourned without discussion to the next ordinary meeting
of the Council, and any committee affected by it shall consider whether it desires
to report thereon (and the Policy, Resources and.Communications Committee
shall report on the financial aspect of the matters’

Expenditure

36  Any expenditure incurred by the Council shall el
Council’s Financial Regulations, which shall be revie
later than the end of each financial year in March.

.accordance with the
d once a year no

Sealing of Documents

37  (a) A document shall not be

aled_ on behalf of the Council unless its sealing
has been authorised by a r '

a resoliution moved under the
gl on behaif of the Council,
sued under seal.

(b) Any two members of the
provisions of paragraph (a) of thl
any document required by law to

Committees.-and Sub Committees

B ; ~at its Annual Meeting appoint standing committees and may
t-any other time. appoint such other committees as are necessary, but
s bject to any sta _\tory provision in that behalf:-

(a) Shalt-f_not appomt ny member of a committee so as to hold office later

working party“df any committee; and

(c) May, subject to the provisions of Standing Order 35 above, at any time
dissolve or alter the membership of committee.

39  The Chair and Vice-Chair, ex-officio, shall be voting members of every
committee.

40 Every committee shall at its first meeting before proceeding to any other

business, elect a Chair and may elect a Vice-Chair, subject to their
agreement, who shall hold office until the next Annual Meeting of the Council,
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(unless disqualified from Council) and shall settle its programme of meetings
for the year.

Special Meeting

41

Sub-Committees

(a) The Chair of a committee or the Chair of the Council may summon an
additional meeting of that committee at any time. An additional meeting shall
also be summoned on the requisition in writing of not less than a quarter of the
members of the committee. The summons shall set out the business to be
considered at the special meeting and no other business shall be transacted at
that meeting. :

(b) The Chair of a committee may cancel a meeting if there is no, or insufficient,
business providing that 7 days notice are given to the Clerk, who will then notify
all members accordingly.

42

43

44

45

46

47

48

Every committee may appoint sub mittees or working parties for purposes
to be specified by the committee.
all be members of every sub-
S they signify that they do not

The Chair and Vice-Chair of the comm
committee or working party appointed by it unle
wish to serve.

Except where ordered by the Council in the case of'a committee, or by the
Council or by the appropriate committee in the case of a sub-committee or
working party;:the qu of a committee or sub-committee or working party

shall be one half:of its_ mbers or a minimum of 3.

The Standing Orders on rules of debate (except those parts relating to
standing and to speaking more than’once) and on interests of members in
contracts and other matters shall apply to committee and sub-commitiee and

working party meetings.

Any member of a committee may resign his/her seat on the committee by
giving notice in writing signed by him/her, and sent to the Clerk, who shall
then inform the Chair of that committee.

Any member who shall be absent from all meetings of the Council or its
committees for more than six consecutive calendar months from the date of
the last meeting (except in the case of serious illness) shall cease to be a
member of the Council or that committee.

Any Member can substitute for any other Member of the Council, with their
consent, on the committee or sub-committee in question without notice and
shall have the same voting rights as the member being substituted for.

b3
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Programme Committees Responsibilities

49 The Council has delegated its work as follows:

(a)

Full Council

(b)

The Policy & Decision Making Body of the Council.

Grounds and Environment Committee

(¢}

Maintenance, management & improvements of:-

Sports Pitches & Pavilions & the booking of events and sports
functions

Burial Ground
Playgrounds

Play Equipment
Allotments
Council Car Parks :
Council Works Garage, Trac
Street Furniture
Memorial Garde
Environmental an
Footpaths
Parklands Copse
Talbot Fields

Tiunity issues.

Policy, Resources and Communications Committee

(d)

¢ o O @

n | ecept and other Fees & Charges
Capital Projects & Spend

Grants

Planning Committee

All Planning Applications
Highways Matters & Issues
Public Transpoit

[Z%
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Advisory committees and working groups

50

Voting in committees

(a) The Council may create advisory committees and working groups, whose
name and number of members and its terms of reference and the bodies to
be invited shall be specified.

{b) The Clerk shall inform the members of each advisory committee or
working group of their terms of reference as laid down by Council.

(c) An advisory committee or working group may make recommendations and
give notice thereof to its parent committee or Council as required and
specified in its terms of reference.

51

52

Presence of non-members of ¢

Members of committees and sub-committees e ed to vote, shall vote by
show of hands, or, if at least two members so request, by signed ballot.
Persons co-opted onto Committees are not entitled to vo

Chairpersons of committees and sub-commitiees an rking parties
shall in the case of an equality of votes have a second or casting vote.

nmittees at committee meetings

53

A member who has proposed a reso
committee of which he/she is nof:a me
the committee but shall not vote.

_which has been referred to any
-may explain his/her resolution to

RS
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Accounts and Financial Statement

54

55

(a) Except as provided in sub-paragraph (b) of this Standing Order or by
statute, all accounts for payment and claims upon the Council shall be laid
before the Council and duly minuted.

(b) Where it is necessary to make a payment before it has been authorised by
the Council, such payment shall be certified as to its correctness and urgency
by the appropriate officer. Such payment shall be authorised by the
committee, if-any, having charge of the business to which it relates, or by the
proper officer for payment with the approval of the Chair or Vice-Chair of the
Council.

(c) All payments ratified under sub-paragraph (b) of this Standing Order shall
be separately included in the next schedule of payments before the Council.

The Responsible Financial Officer.s
practicable after 31 March in e
payments of the Council for the
Statement prepared on the appropriate a
payments, or income and expenditure) for
presented to each member before the end
Statement of Accounts of the Council (which*
be presented to Council for formal approval bef

[ supply to each member as soon as
ear a statement of the receipts and
completed financial year. A Financial
counting basis (receipts and
year to 31 March shall be
e following month of May. The
subject to external audit) shall

Estimates / Precep‘té

56

57

Cll. rove its financial budget for the coming financial year
at its meeting before the end of the month of January in each year.

(b) Each committee shall formulate and submit proposals to the Policy,
Resources and Communications Committee in respect of revenue services
and capital projects for consideration for inclusion in the next annual budget
not later than 30t November ih.each year

(c) Detailed estimates of income and expenditure on revenue services and
receipts and payments on the capital account, shall be prepared each year by
the Responsible Financial Officer not later than 30" November in each year.

The Policy, Resources and Communications Committee shall review the
estimates and submit them to Council not later than the end of December in
each year.

Interests

58

If a member has a personal interest as defined by the Code of Conduct
adopted by the Council on 14% April 2015 {Minute 15/29 refers) then
helshe shall declare such interest as soon as it becomes apparent,
disclosing the existence and nature of that interest as required.
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59 If a member who has declared a personal interest then considers the
interest to be prejudicial, he/she must withdraw from the room or
chamber during consideration of the item to which the interest relates.

60 The Clerk will compile and hold a register of member’s interests in
accordance with agreement reached with the Monitoring Officer of the
Responsible Authority and/or as required by statute.

61 If a candidate for any appointment under the Council is o his/her knowledge
related to any member of or the holder of any office under the-Counclii, he/she
and the person to whom he/she is related shall disclose the relationship in
writing to the Clerk. A candidate who fails so to do shall be disqualified for
such appointment, and, if appointed, may be dismissed without notice. The
Clerk shall report to the Council or to the appropriate committee any such
disclosure. Where a relationship to a member is disclosed, Standing Orders
58, 59 and 60 shall apply as appropriate.

62  The Clerk shall make known the purpose of Standing Order 61 to every
candidate.

Canvassing of and recommendations by Members

63 (a) Canvassing of mem of”the Council or of any commitiee, directly or
indirectly, for any appointment under.the Council shall disqualify the candidate
for such appointment. The Clerk shall:make known the purport of this sub-

paragraph of this Standing Order to evel bandidate

any comm'lttee shall not solicit for any
person any appointment under the Council or recommend any person for
such ap o;ntment or for promotion; “L'it: nevertheless, any such member may
 testimonial of a candida é:.;_s ability, experience or character for
) Council with an application for appointment.

{b) A member of the Council or

tanding Order 63 shall apply to tenders as if the person making the tender
were a candidate for an appointment.

64

Inspection of :'D%c!i__cuments

65 A member may for the purpose of his/her duty as such (but not otherwise),
inspect any document in possession of the Council or a committee, and if
copies are available shall, on request, be supplied for the like purpose with a

copy.

66 All minutes kept by the Council and by any committee shall be open for
the inspection of any member of the Council.

5*7 Hassocks Parish Council Standing Orders page 17 of 31




Unauthorised Activities

67 No member of the Council or of any committee or sub-committee shall in the
name of or on behalf of the Council:-

a) Inspect any lands or premises which the Council has a right or duty to inspect;
or

b) Issue orders, instructions or directions unless authorised to do so by the
Council or the relevant committee or sub-committee.

Admission of the Public and Press to Meetings

68 The public and press shall be admitted t éi!_i neetings of the Council and
its commlttees and sub-committees, wi nay, however, temporarily

fo be transacted, it is advisable in the public mtére af the press and
public be temporarily excluded and they are instructed fo withdraw”

ord the special reason for exclusion.

The Council shall state ai

69 (@) At all meetings of the,
designated adjournment of t
minutes from the prewous met ting to
address the meeting in relation
meeting.

| and its committees there will be a
of up to 15 minutes after agreeing the
_any members of the public to
usnness to be transacted at that

_ e meeting may at his/her discretion
e meeting to allow any membe of the public to address the meeting in
on to the busmess to be conducted at that meeting

70 ,fford to the press reasonable facilities for the taking of

ceedings at which they are entitled to be present.

(b) Accredited representatives of television companies shall be permitted to
film the proceedin Council meetings except for that part of the meeting
where the public are excluded pursuant to a resolution passed in accordance
with Section 100A(2) or (4) of the Local Government Act 1972 as amended.

71 If a member of the public interrupts the proceedings at any meeting, the Chair
may, after warning, order that he/she be removed from the meeting and may
adjourn the meeting for such period as is necessary to restore order.

Confidential Business

72 {a) No member of the Council or of any committee or sub-committee shall
disclose to any person not a member of the Council any business declared to
be confidential by the Council, the committee or the sub-committee as the
case may be.
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(b) Any member in breach of the provisions of paragraph (1) of this Standing
Order shall be removed from any committee or sub-committee of the Council
by the Council.

Liaison with County and District Councillors

73

Planning Apbplications

(a) An Agenda for each meeting shall be sent, together with an invitation to
attend, to the County, Borough, Unitary or District Councillor for the
appropriate division or ward.

(b) Unless the Council otherwise orders, a copy of each letter or email
ordered to be sent to the County or District Council shall be transmitted to the
County Councillor for the division or to the District Councillors for the wards as
the case may require.

74

Financial Matters

(1) The Clerk shall, as soon as it is received, enter in a book or file kept for the
purpose the following particulars very planning application notified to the
Coungil: - - :

a) the Planning Authority’s reference num
b) the place to which it relates
c) a summary of the nature of the application;

(2) The Clerk -refer every planning application to the next Planning
Committee m etmg and. shall notify the notifying Planning Authority of the
Committee’s deg within the prescribed period of consultation. In the
event and for whatever-reason the prescribed period of consultation cannot be
met then the Cler he reievant Planning Authority and request an
extension of the presc e

75

(1) The Council shall consider and approve Financial Regulations drawn up
by the Responsible Financial Officer. The purpose of these Financial
Regulations will be to set out the arrangements for governing the conduct of
the financial transactions of the Council and to ensure compliance with
accounting and legislative requirements.

(2) The regulations shall detail the arrangements for:

(a) accounting records and systems of internal control;

(b) assessment and management of risks faced by the Council,

(c) work of the Internal Auditor and the receipt of regular reports from
the Internal Auditor which shall be required at least annually,

(d) financial reporting requirements of members and local electors
and;-

(e) procurement policies.
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The complete set of FlnanCIal Regulations are annexed to this document as
Appendix A

{ontracts

76

(a) Every contract made by the Council or by a committee, or officer acting on its
behalf shall comply with any relevant Directives in force in the United Kingdom
and, except as hereinafter provided, these Standing Orders. These Standing
Orders apply only to contracts for the supply of goods or materials, or the
execution of works and, in particular, shall not apply to contracts for services or
of employment, nor to any contract for the sale or purchase of any right in or
over land or premises nor to any other agreement_ licence or wayleaves relating
to land or premises.

(b) It shall be a condition of any contract b
{not being an officer of the Council) who-
their behalif or nominate a sub-contractor or suppliej
contract or nomination, he/she shall comply with the
Standing Orders as if he/she were an officer of the Coun
Orders, any reference to an officer of the Council shall be"
a reference to any such person as aforesaid.

1.the Council and any person
0 supervise a contract on
r:that, in relation to such
quirements of these
In these Standing
2emed to include

following provisions of these Sta"nding Orders
' ouncil or a committee within whose
he contract falls where the Council or

(c) Exemption from any

E‘jcorded in the report of a committee which is laid before
) ‘the Minutes of the Council.

(f) Before any act for the supply of goods and materials, execution of
works, or any provision as to the maintenance or servicing thereof is made, the
Clerk shall ensure that the estimated cost of said supply or works has been
included in the annual budget of the Council under the appropriate heading.

(9) Any proposed contract for the supply of goods and materials, execution of
works or any provision as to the maintenance or servicing thereof which has not
been included in the annual budget shall be the subject of a separate report to
the appropriate committee or the Council. If approved, normal tender
procedures will apply.
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Code of Conduct on Complaints

77 The Council shall deal with complaints of maladministration allegedly
committed by the Council or by any officer or member in such manner as the
Council thinks fit except for those complaints which should be properly
directed to the Monitoring Officer for consideration.

Variation, Revocation and Suspension of Standing Orders

78  Any or every part of the Standing Orders except those printed in bold type
may be suspended by resolution in relation to any specific item of business.

“ “Standing Order shall when
hout discussion to the next

79 A resolution permanently to add, vary or revoke
proposed and seconded, stand adjourned..
ordinary meeting of the Council.

Training

80 (a). All Members appointed have a responsibility to the C
appropriate training courses if required to do so by Council.

(b).All Chairmen shall hay
appropriate training course

.a responsibility and be expected to undertake

Egualities

81 (a) The Council is committed \ dmg e uahty of opportunity in all its
activities and to ensure that discrim at:on in any form does not occur.

es and procedures meet with both the letter

Race Relations Act 1976

Race Relatlons Amendment Act 2000

The Equality:Act 2010

“Human Rights Act 1998

. fEmp!oyment Equality (Age) Regulations 2006 (and amendments 2011)

{b) The Council: vill not treat a person less favourably on the grounds of:

Sex (gender)

Race, colour, ethnic or national origin
Marital status

Disability

Religion or belief

Sexual orientation

Age
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Standing Orders to be given to Members

82 A copy of these current Standing Orders shall be given to each member by
the Clerk upon delivery to him of the member’s declaration of acceptance of
office and written undertaking to observe the Code of Conduct adopted by the
Council or at any other time that may be approptiate.

Revocation of Previous Standing Orders

83 The previous Standing Orders previously adopted by the Council are hereby
revoked

The current Council's Standing Orders were adopted by Council at its meeling on
14" September 2010 (Minute 10/116 refer) and were signed by the Chair of the
Council at that time.

These Standing Orders were reviewed, a i

nded and adopted by the Parish Council
at its meeting on xxxxxxx.

Signed by the Chair of the Council Date
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Appendix A

Standing Order 79 - Financial Regulations (FR)

Contents
Regutation Subject Regulation Subject
No. No. _
1 Financial Administration 9 Petty cash float
Financial Planning and Annual
2 estimates 10 . \Legai documents
3 Budgetary control 11 nsurances
4 (ncome _ Investments, borrowing and trust
5 Banking arrangements
6 Signing of chegues
7 Ordering procedures 15 Revision of _ﬁ’a__q_cial Reguiations
8 Payment procedures: Signatories
1 Financial Administration

1.4

2.1

2.2

O der the direction of the Policy,
ittee, shall regulate and control the
_and supervise and co-ordinate financial

The Clerk as the Responsible Fin:
Resources and Communications,
finances and accounts of the Cour
and accounting methods.

he Clerk shall:be responsible for the proper administration of the Council’s

financial affairs and the productlon of financial management information. The

Cle rk.-will be respo sible for ensuring that the Council's internal audit is carried
: nt, and relevantly qualified person, not associated with
the Council, to the agreed Audit Plan and at least once a year and subiject to
the Counci conflrm on of the nomination of Internal Auditor.

Financial Pla'ﬁﬁi;j nd Annual Estimates

The Clerk shall each year recommend to the Council a programme of
estimates for consideration and the programme is to include adequate time for
such discussions between the Policy, Resources and Communications
Committee, other programme committees and Council (refer to SO 56 above).

Detailed estimates of income and expenditure on revenue accounts and
expenditure of capital accounts, shall be prepared each year by the Clerk,
who will examine and complete the estimates and submit them to the relevant
committee(s) responsible for the services by the prescribed date (refer to SO
56 above).

9l
oY
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2.3

3.1

3.2

3.3

3.4

3.5

4.1

4.2

The Policy, Resources and Communications Committee shall review the
estimates and submit the same to the Council not later than December in
each year, together with such summaries, statements and reports as are
considered desirable in order to enable Council to determine the precept to be
levied for the ensuing year. These statements should also include a review of
pay and conditions of service for existing employees (refer to SO 56 above).

Budgetary Control

The agreed revenue and capital budget will drive the Clerk’s office’s planned
work programme and levels of cash flows required for solvency purposes for
the next fiscal year. Major variations to agreed budgets will therefore be
resisted by Council unless due regard and consideration is given to the
resource implications that such varlatlons Wi ikely have on the Clerk’s

office.

Expenditure on the revenue account may be_incurred up to the amounts
included in the approved budget, subject to the requirements of Standing
Orders. '

Expenditure may not be incurred which cannot be met from. the amount
provided within the total‘net cost centre budget or when circumstances arise
where there is likely to udget overspend in total in the year, unless a

Except as provided in Standing ; _
the capital account shall be the subject of an annual report to the appropriate
committee which shall include the nancial implications of the proposals.

The Policy, Resources and Communications Committee shall carry out a review
of the expenditure and income of the Council at the same time as it undertakes
its evaluation of the following year's budgetary requirements (refer to SO 56
above).

income

The collection of all sums due to the Council shall be under the supervision of
the Clerk, who shall ensure adequate arrangements for prompt and proper
accounting for all cash, including its collection, custody, control and deposit are
maintained.

The Clerk will have discretion to agree re-imbursements in income to a
maximum of £50 per incident in order to appease dissatisfied clients for
whatever reasons. All reductions ratified under this clause will be reported to the
Policy, Resources and Communications Committee detailing the circumstances
and reasons for any decision. Any claims for re-imbursements above £50 will be
referred to the Policy, Resources and Communications Committee for
consideration and approval.

)1
x
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4.3

4.4

4.5

5.1

5.2

5.3

5.4

6.1

6.2

7.1

7.2

The Council will agree the scale of fees and charges for each service on, at

least, an annual basis following a report of the Clerk (timings to be in

accordance with SO 56 above).

Personal cheques shall in no circumstances be cashed out of money held on
behalf of the Council.

Every transfer of official money from one member of staff to another shall be
signed for by the receiving officer.

Banking Arrangements

All arrangements with the Council's Bankers shall be made by the Clerk and
approved by the Policy, Resources and Communications Committee. The Clerk
shall be authorised to operate such banking accounts as considered proprietary
and necessary.

eques or electronic transactions shall be
il for authorisation by resolution and all
mbers. =

All schedules approving payment o
presented to a meeting of the Co
cheques signed by the Clerk and two

Where it is necessary to make a paymer re it has been authorised by
Council, such payment shall be certified as to'its correctness and urgency by
the Clerk with the approval of the Chair or Vice:Chair of the Council. Such
payment shall be authorised in retrospect by the committee having charge of

: hich it relates, or the Policy, Resources and
ittee as the case may be.

Signing of Cheques

Cheques will be signed by o authorised persons. The Council’s bank will be
advised of the designated signatories and specimen signatures held by them.

All cheque stubs shall be initialled by cheque signatories.

A pool of at least 4 (four) signatories will form the authorised list of signatories
for the accounts and are attached to these Financial Regulations.

Ordering Procedures

Official Purchase Orders shall be issued for all work, gocds or services to be
supplied to the Council and such orders should be signed by the Clerk or
other duly authorised officer and should specify any cost which has been
agreed.

Each order raised shall conform to the directives in Standing Orders
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8. Payment Procedures

8.1  Apart from petty cash payments, the normal method of payment of money due
from the Council shall be by cheque or other electronic means drawn on the
Council's Bankers.

8.2  All invoices for payment including Direct Debits shall be examined. verified
and certified by the Clerk. Before certifying an invoice the Clerk shall satisfy
themselves that the work, goods or services to which the invoice relates have
been received, carried out, examined and approved. The invoice should then
be checked for arithmetical accuracy and coded to the appropriate
expenditure head and code. The Clerk shall take all reasonable steps to
settle all invoices submitted, and which are in-order, within 30 days of their
receipt.

8.3 Unless as otherwise agreed by Council payments for any goods/services
supplied to the council will not be paid for in advance of the receipt of said
goods and/or services.

8.4  The payment of all salaries, wages and other emoluments hall be made in
accordance with the instruction of the Clerk, concerning national pay awards
and other information likely.to have a bearing on individual members of staff
conditions of service. :

8.5 The payments of salary
superannuation, income tax, nati

nce and the like should be fully
maintained and updated in accord S

ins gtion of the Clerk.

9, Petty Cash Float

h float as is deemed necessary for
poses up to a maximum of £100 and provide petty cash to
off purpose of defraying operational and other expenses or
miscellaneous i of an urgent nature. Such petty cash accounts to be
maintained on the impress system in the manner and form prescribed by the
Clerkand be reported monthly to the Policy, Resources and Communications

9.2

ceipts for payments made from this account shall be kept in
accordance with instructions laid down from time to time by the Clerk.

9.3 Income due and/or received must not be paid into the peity cash account but
must be separately banked in accordance with the procedures in accordance
with these regulations.

56k
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10.

10.1

11.

111

11.2

11.3

11.4

12

12.1

12.2

13

131

Legal Documents

The Clerk shall have the custody of all Title Deeds of properties owned by the
Council and shall ensure a record is maintained of all such properties and that
all such documents are securely kept and maintained and deposited at a
suitable location.

Insurances
The Clerk will maintain adequate insurance cover and negotiate all claims.
All members of staff with line responsibility are responsible for notifying the

Clerk of all new risks which require to be msured and of any alterations
affecting existing risks or insurances

A comprehensive record of all insurance's-effected by the Council and the
property and risks covered thereby shall be ma_intained and reviewed
annually.

All members of staff are responsible for immediately no ,:ylng the Clerk in
writing, of any loss, theft, liability or damage, or of any event i|kely tolead to a
claim. :

Investments, Borrowings an .rust Funds

he Council shall be in the name
ients approved by the Policy,

approval by Full Cotin

Procurement of Goods and Services

Where the estimated cost of works, goods and materials and related services
is as set out below and the requisite provision thereof has been made in the
approved budget, the arrangements for any required invitation of tenders or
quotation and the subsequent acceptance thereof shall be as shown.
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13.2

Estimated Value : Method_ of Invitation Acceptance on behalf of

‘Council by
Up to £5,500 Discretionary Clerk/RFO
£5 500 Minimum of three | C'6r/RFO and Chair of
. either Council or
fo invitations for appropriate committee or
£16,000 quotations pprop nominea
£16,000 Minimum of four Clerk/RFO and Chair of
to invitations for Council or nominee
£32,000 guotations

Minimum of five
invitations for tenders

£32t6000 (with discretion to Clerk/RFO and Chair of
£80.500 invite tenders by Council or nominee

' public advertisement
£80,500

to Council
£140,000

advertisement

EU procurement
rules to apply until

(ot t . Council
officially’ leaving

Above £140,000

European Union

to £16,000 where the lowest tender received is in excess of
igi timate, or in cases over £16,000 where it is in
| ‘estimate, it shall be reported to the appropriate
nce or otherwise.

In all cases:
5% above the
excess of the ol
committee for accepi

Tenders to be invited‘bi(jpub!ic advertisement

Contracts which exceed £80,500 in valuation or amount for the supply of goods
or materials or the execution of any work for which provision has been made in
annual budget shall not be made unless at least ten days public notice has been
given in one or more of the local newspapers circulating in the district. Provided
that it shall not be obligatory for the Council or any committee or sub-committee
exercising powers delegated by the Council to invite tenders for a contract or
materials where effective competition is prevented by Government control or
where the Clerk reports in writing to the Council or to the committee or sub-
committee exercising such powers that effective competition is prevented by the
special nature of the goods or materials required. Nor shall it be necessary to
give public notice of the intention to enter into such a contract.
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13.3

13.4

13.5

Exceptions fo procedures

Normal purchasing procedures shall not apply to:-

(i) Purchase by auction,

(i) Purchase or repair of patented or proprietary goods or materials sold at
fixed price;

(iiy  Purchase of materials normally supplied by specialist contractors;

(v} The execution of work, the purchase of goods or materials or the
provision of services involving special, scientific or artistic knowledge;

{v) The execution of work or the purchase of goods or materials which are
a matter of urgency after prior reference to the appropriate committee
Chair,;

(vi)  The purchase of goods or materials h the Clerk may from time fo
time deem it expedient to make in the:.open market provided that
before making any such purchase __,the app_rova] of the Chair of the
appropriate committee concerned is obtaine: nd finance is available
in the appropriate budget;

(viiy  Contracts with professional persons or companies for the execution of
work and for advice in which the personal skills of the person or
company is of pnmary importance; ;

(vii) Those contracts wk a committee may expressly determme that it is
in the Council's in -that a tender be negotiated directly with a
contractor or suppliel 0ds or services.

Requirements for submission of tenders

Where, in pursuance of Stan j.,-.O'rder , public invitation to tender
is required, every notice of such invitation shall state that no tender
wzll be received except in a plain,. sealed envelope which shall bear the
: ender’ followed by the subject to which it relates, but shall not
‘bear any"name or mark indication the sender and such envelopes shall
-remain in the custody of the Clerk until the time appointed for their

supply of gzoo" s.-;_:and materials, declaration shall be obtained from each
tenderer in the following form and wording:

"we declare that we are not parties to any scheme or arrangement under
which;

(i) we communicate the amount of our tender to any other person or body
before the contract is let.

(i) any other tenderer for the works, which are the subject of our tender, is
reimbursed any part of his/her tendering costs.

(i)  our tender prices are adjusted by reference directly or indirectly to the
prices of any other tenderer for the works.
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13.6

13.7

13.8

13.9

No provision is made in our tender price for any reimbursement or any
adjustment to any submitted costs thereto.”

Procedure for opening tenders

Tenders received before the closing date specified shall be stored securely
and at an allotted time opened by the Clerk or an official of the Council
designated in the presence of such Member or Members of the Council as
may have been designated for the purpose by the Council or by the
committee. Where tenders have been opened in pursuance of this paragraph
they shall be recorded and reported to the next meeting of the appropriate
committee.

Limitations of acceptance of tenders

A tender, other than the lowest tender if
or the highest tender if payment is to be received by
accepted until the Council shall have considered a-y
appropriate Officer.

o be made by the Council
e Council, shall not be
itten report from the

The Council is not obliged to accept the lowest or any tender’

Contracts for supplies, services and works

Every contract which exceeds £80,500 in value or amount shall be in writing
and in a form.ptéscribed or approved by the Council and signed by the Clerk
on behalf of the Cotingi

Until such time
every contract w
and let in accorda
time.

ted Kingdom ‘officially’ leaves the European Union,
the EU limit for contracts shall be advertised
current EU procurement rules that apply at the

Every contract for which provision has been made in the approved annual
estimates and/or approved by the appropriate committee of the Council
pursuant to Standing Orders and being in value of an amount less that
£80,500 shall be entered into on behalf of the Council by the Clerk or

authorised officer by the issuing of an official order only.

13.10 Contents of written contracts and penalties

Every written contract shall specify:-

(i) the work, materials, matters or things to be furnished had or done;

(i1} the price o be paid with a statement of discounts or other deductions;
(i) the time or times within which the contract is to be performed;

(iv)  whether the contractor is accredited to 1ISO 9000 and approved by and
will carry out work to the standard laid down by an appropriate national

(O Hassocks Parish Council Standing Orders page 30 of 31




14

14.1

15

15.1

organisation such as the Gas Safety Register (GSR) or National
Inspection Council of Electrical Installation Contractors (NICEIC) and
that such work will be covered by guarantees issued by these bodies.

Corrupt Practices

There shall be inserted in every written contract a clause empowering the
Council to cancel the contract and to recover from the contractor the amount
of any loss resulting from such cancellation if the contractor shall have offered
or given or agreed to give any person any gift or consideration of any kind as
an inducement or reward for doing or forbearing to do or for having done or
forborne to do any action in relation to the favour or disfavour to any person in
relation to the contract or any other contract with the Council, or if without the
knowledge of the contractor or if in relation to any contract with the Council
the contractor or any person employed by him/her or acting on his/her behalf
shall have committed any offence under the Prevention of Corruption Acts
1889-1916, or shall have given any fee.or reward the receipt of which is an
offence under section 117(2) of th al Government Act 1972.

Revision of Financial Regulation

It shall be the duty of the Policy, Resources and Communications Committee
to review the Financial Regulations of the Council from time to time and, after
consultation with any other committee oncerned, fo make such
recommendations to the Council.

Signed by the Chair of the Council.

tanding Order 75) were reviewed, amended and
its meeting on XXxXxxxXx.

Date

Authorised signatories for Financial Regulations 6 purposes are:

Counciliors: Officers:-

Clir lan Weir

Clir Bill Hatton

Cllr Leslie Campbell
Cllr xxxxx
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NOTICE IS HEREBY GIVEN that the Mid Sussex Distri ncil, in pursuance of

NPlemnos 6 (1002 )

CLAYTON & KEYMER ROYAL BRITISH LEGION

REMEMBRANCE DAY PARADE
HASSOCKS

LOCAL GOVERNMENT ACT 1972, SECTION 180
TOWN POLICE CLAUSES ACT 1847, SECTION 21

MID SUSSEX DISTRICT COUNCIL
(TEMPORARY PROHIBITION OF TRAFFIC ORDER) 2017

WOODSLAND ROAD (British

KEYMER ROAD (WoodSla
THE CRESCENT (Keymer R

will be thronged and liable to be obstru" _
streets, will be closed to vehicular traffio inclt
of 13.50hrs to 15.30hrs on Sunday *l2th N /
may be required for the R -

Church)

es) between the hours
047 or such lesser period as

Head of Regulatory Services

MID SUSSEX

DISTRICT COUNCIL,

G 2
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