To:

HASSOCKS PARISH COUNCIL

All Members of the Policy, Resources and Communications Committee

(Kate Bailey, Judith Foot, Frances Gaudencio, Peter Gibbons, lan Weir, Sue Hatton and
Georgia Cheshire) with copies to all other Councillors for information

A meeting of the POLICY, RESOURCES and COMMUNICATIONS COMMITTEE will be held on
Wednesday 18 April 2018 at 7.30pm in the Parish Centre, Adastra Park, Hassocks ™\

5.2

5.3

lan Cumbbrwgrth
Parish Clerk
12 April 2018

AGENDA
APOLOGIES
DISCLOSURE OF INTERESTS

To deal with any disclosure by Members of any disclosable pecuniary interests and interests
other than pecuniary interests, as defined under Hassocks Parish Council’'s Code of Conduct
and the Localism Act 2011, in relation to matters on the agenda.

MINUTES

To accept Minutes of the Meeting held 16" January 2018 (previously Circulated).
PUBLIC PARTICIPATION

CLERK’S REPORTS

PENSIONS DISCRETONS POLICY.

In April 2017 (PRC/ 17/750) members formally adopted a Pensions discretion document to
enter into the West Sussex County Council Pension scheme. As a condition of the scheme
members are required to review the discretions policy annually and to provide minuted
evidence that the Council has done so. Members are requested to consider and review the
attached document and indicate whether they are content to retain the existing document or
whether they wish to make adjustments. (Appendix A)

RISK MANAGEMENT

Members are required to review the Councils risk register on an annual basis to provide
assurance that risks are being managed effectively. The attached paper (Appendix B) sets
out the register that has been reviewed and amended to reflect the current risk profile of the
Council. Members are therefore requested to consider the content of the document to gain
assurance that risks are being managed appropriately.

ASSET REGISTER

The Asset register has been reviewed and assets plotted onto ‘Parish online’ which is a
Geographical Information System (GIS), this has allowed us to plot the specific locations of the
Council assets on electronic maps of the parish. In addition as part of this exercise we have
also undertaken a condition survey of individual assets and remedial action taken to undertake
repairs where necessary. The asset register has been redrafted and now incorporates the
current insurance valuations. Members are requested to note the revision of the register which
will be used to form the basis of the forthcoming insurance review, (Appendix C)

Parish Clerk lan Cumberworth, Parish Centre, Adastra Park, Keymer Road, Hassocks BN6 8QH
Tel: 01273 842714, email: info@hassocks-pc.gov.uk




5.4 DATA PROTECTION

5.5

5.6
5.7

The law is changing from the 25" May 2018 therefore the Council will be required to make a
number of changes to their current arrangements to comply with the change in law.
Arrangements have been put in place to register the Council with the Information
Commissioner Office (ICO) which is a iegal requirement.

Although Data protection regulations have been in place for many years the law is changing
which will put greater responsibility and accountability for the Council.

This will include how we manage and exchange information, retention of personal data, using
data only for the purposes intended, introducing consent notices to enable the Council to utilise
individual personal information (e.g. mailshots/magazine etc.)

The Council is currently in the process of reviewing its current arrangements to reflect the
changes in the law. Potential implications for the Council will be:

+ Council will need to consider appointing a Data Protection Officer, at present a number
of companies are offering this service.

Registration with the Information Commissioner

Website — Cookie policy

Consent Notices

Use of Hassocks Parish Council e-mail accounts only for Council Business

A copy of the proposed revised Data Protection policy (Appendix D) and Privacy Policy
(Appendix E) are attached for consideration which has been amended to reflect changes in
the law.

Communications Policy —~ Members are requested to consider the attached policy
(Appendix F) and indicate whether they wish to make any amendments fo the current policy.

Business Plan (verbal update) Clir Frances Gaudencio
Trakker/action list — for information only (Attached)

Urgent Matters at the discretion of the Chairman for noting and/or inclusion on a future
agenda.

DATE OF NEXT MEETING
22" May 2018

EXCLUSION OF PUBLIC AND PRESS In view of the confidential nature of the business about to
be transacted Councillors will be referred to the Confidential agenda If any members of the public
or press are present they will be requested to withdraw from the meeting.

8.

Staff Matters

FILMING, RECORDING OF COUNCIL MEETINGS AND USE OF SOCIAL MEDIA

During this meeting members of the public may film or record the Committee and officers from the public area
only providing it does not disrupt the meeting. The Confidential section of the meeting may not be filmed or
recorded. [f a member of the public objects to being recorded, the person(s) filming must stop doing so until
that member of the public has finished speaking. The use of social media is permitted but members of the
public are requested to switch their mobile devices to silent for the duration of the meeting.

Please Note
All members of the public are welcome to attend to attend meetings of the Parish Council and its
Committees.

Item 4 — a period of 15 minutes will be set aside for the public statements and questions refating to the

published non-confidential business of the Meeting.

It may be necessary {o consider particular items in confidential session and where this arises, these items

will be considered at the end of the agenda.

Parish Clerk lan Cumberworth, Parish Centre, Adastra Park, Keymer Road, Hassocks BN6 8QH
Tel: 01273 842714, email. info@hassocks-pc.gov.uk




Appendix #

Hassocks Parish Councili Emplovyer Discretions Policy

The Local Government Pension Scheme (LGPS) is a statutory scheme. The rules and regulations
governing the scheme are laid down under Act of Parliament.

There are some provisions of the Scheme that are discretionary. Discretionary powers allow
employers such as the Parish Council to choose how, or if, they apply certain provisions.

This document aims to summarise the discretions the Parish Council exercises as an employer
in relation to the Local Government Pension Scheme.

Scope

This policy applies to all employees of Hassocks Parish Council who are eligible to join, or have
been a member of the Local Government Pension Scheme.

Policy Provisions

The discretions have been grouped under the following headings:

Joining Hassocks Parish Council (HPC).

During your employment with HPC.

Leaving your employment with HPC.

Adjustments to your pension rights following ill health.

Early payment of deferred benefits.

Internal Dispute Resolution Procedure.

Loss of pension rights as a result of a fraudulent offence or grave misconduct.
Re-employment with HPC.

© e NN

Following your death.

The pension discretions within this policy were approved by the Parish Council on x the April
2017.

All pension discretions will be reviewed at least on a four-yearly basis, or as and when
circumstances change.




Jommg Hassocks Parlsh Councal Pensron Scheme

1.1 How much wul |t cost‘?

(Determination of Pension Contributions - Regulation 9(2) & 9(3) & 9(4) & A55 (9) of
the LGPS regulations 2013)

You will pay between 6.5% and 12.5% of your actual pay which may include
overtime. The rate you pay depends on the band you fall into.

Assessment of pay bandings normally takes place on an annual basis each April.

Your pension contributions will however be reassessed during the course of the year
if you have a change in employment, or where a material change which affects your
pensionable pay takes piace.

If your contribution rate changes as a result, your contributions will be adjusted at
the point at which the change occurs.

The decision regarding the timing of the review of the bandings will be reviewed from
time to time.

You can find out how much you need to pay by using the LGPS contribution
calculator by following the link below;

httbs:f/www.westsussex.qov.ukfabout~the-counciI/bensions/tocal~qovernment-pension—
scheme-lgps/i-am-thinking-of-joining/how-much-will-i-pay-in/

4.2 Can | transfer my previous pension into the LGPS? (Extension of period fora
. scheme member to elect to transfer previous pension rights- Regulation:100.(6) of
: ',.ff;the LGPS regulatlons 2013)

. You are allowed to transfer prewous pens;on mto the LGPS Your request to move
them must be made within 12 months of starting scheme membership.

The Parish Council will consider an extension on a case by case basis if it is clear
that you were unable to meet the normal time period due to circumstances beyond
your control.

.30 When will my pension contributions be de_c_i_ucted'? (Depluctlon of contrlbutlons

The monthly payshp prov:ded by Mulberry & Co wull mclude the amount of the
contribution from you as an employee. This amount will then be paid to West
Sussex County Council by the 20th of each proceeding month by the Parish Clerk.

4.4 What elements of my pay are ‘pensionable? (Determination of elements of pay
~ . “on.which pension’ contrlbut:ons shoutd be assessed Reguiatlon 20 ( 1) (a) & (b) of

. .the LGPS regu[atlons 201 3)

Pensmn contnbut:ons must be pard on a!I the salary, wages fees and other
payments you receive as an LGPS member and any benefit specified in your
contract of employment as being pensionable (not including the amount paid for
using your home as an office).




Any element of pay that is being paid to you and complies with the definitions as
described in the LGPS 2013 Regulations listed above including non-contractual
overtime wilt be regarded as pensicnhable.

Certain payments such as travel and subsistence expenses and pay in lieu of
notice are excluded from this.

Only sums that are liable for income tax may be specified as pensionable

1.5

.;:What happens |f my pay |s reduced or! go on unpald !eave?

i i you have a perlod of reduced contractual pay or no pay due to sickness or |nJury

or you have a period of relevant child related Ileave (e.g.
maternity/paternity/adoption leave) or reserve forces service leave, the Parish
Council needs to provide the pension fund with the “assumed pensionable pay’ you
would have received during that time.

We will calculate what your pay would have been for the period when you were on
reduced contractual pay or no pay.

The assumed pensionable pay is calculated as the average of the pensionable pay
you received for the 3 months before the pay period in which you went on to
reduced pay or no pay. This figure is then grossed up to an annual figure and then
divided by the period of time you were on reduced pay or no pay.

If you received a lump sum payment which was pensionable within. the 3-month
period mentioned above, the Parish Council will decide whether or not this should
be included in the assessment of your assumed pensionable pay.

Each case will be assessed on its merits to ensure that your assumed pensionable
pay for the period concerned is not more than you would have received had you not
had a period of absence.
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T ":fregulata'ons 2013)

_'Can 1 combme my prevnous pensmn beneflts to. my current penod of scheme;_

~ separate from your new pensions account. If you do not ask to keep your

Ef you have prewous LGPS pensmn benefats (deferred beneflts) when you re-Jom the
LGPS you have 12 months from re-joining to ask to keep your deferred benefits

deferred benefits separate, your benefits will be automatically joined with the benefits
in your new pensions account (or, where the deferred benefits arose from the ending of
another job you in which you were working in addition to your current job, your pension
benefits will automatically be joined with the pension account from your on-geing job).
The Parish Council will consider an extension to the time limit on a case by case basis
if it is clear that you were unable to meet the normal time period due to circumstances
beyond your control.




1.7 - Can | transfer my previous pension into the LGPS? (Extension of period for a -
2. scheme member to elect to transfer pre\nous penswn nghts- Regulatlon 100 (6) of the 3
E ..:-j:.;LGPS regulatnons 2013) T e e A e

You are aI!owed to transfer prev:ous pension mto the LGPS Your request to move
them must be made within 12 months of starting scheme membership.

The Parish Council will consider an extension on a case by case basis if it is clear that
you were unable to meet the normal time period due to circumstances beyond your
control.

‘Does the'Par:sh Councll have a shared cost Add:tlonal Voluntary
L _Contrlbutlon (AVC) arrangement? (Establlshment of a Shared Cost AVC

'No, a shared cc')'st AVCls‘cheme‘ is whefe t'hemF"a'rish' Council cantributes AVCs as
well as yourself. The Parish Council does not intend to exercise this discretion.

The Parish Council does operate a non-shared AVC scheme where you can invest
money through an AVC provider, often an insurance company or building society.

The scheme provider for Hassocks Parish Council is Standard Life via West
Sussex County Council. AVCs are deducted directly from your pay and attract tax
relief,

22 Nonshared

http.//www.laps2014. org/content/additional-voluntary-contributions-aves

Does the Parish Council.havé a shared cost Additional Pension Contribution
-{APC) arrangement? (Establishment of a Shared Cost APC (SCAPC) '-fac;llty =
Regulatlon 16(2)(e) &"'4' ! d) of th' ZLGPS regulati

No, a shared cost APC scheme is where the Partsh Counc;l contnbutes APCs as
well as yourself, when you have chosen to pay additional monies to increase your
pension benefits.

The Parish Council does not intend to exercise this discretion.

The LGPS operates an APC scheme where you can purchase extra pension for your
retirement (but the Parish Council will not share the cost of this). If you are in the main
section of the scheme, you can pay more in contributions to purchase up to £6,675 of
extra pension,

Any extra pension you purchase is payable each year in retirement and is payable on
top of your normal LGPS benefits.

Any extra regular contributions are taken from your pay, which you will receive tax
relief on.

You can also pay APCs by a one-off lump sum.




For more information regarding APC's, including an online calculator please see the
link below.
http:/fiwww. lgps2014.org/content/additional-pension-cantributions-apcs

~(Local Government (Discretionary Payments). ([n;ury'AIIoW'ances) Regulatlons;_f”_: B
~Regulation 3 (Re_duction in Remuneratlon) 4 (Loss_ _of employment through:-:' GRSt

2.4 - What happens if | have an industrial injury? = = =

: (Consnderatlon__ndetermm g_amount of altowances)

If you have an_industrial injury durmg the course of your work and suffer a
(temporary) reduction in pay or loss of employment through permanent incapacity
you may be entitled to receive an industrial injury allowance.

Each case will be looked at on a case by case basis. You do not have to be a
member of the LGPS to receive the allowance.

The Parish Council does not intend to exercise the above discretion in the event you
die as a resuit of an injury or disease sustained during employment.

However, if you die in service and are a member of the Local Government Pension
Scheme, the LGPS ensures that your family is supported. It provides:

» a lump sum death grant of three years pay, no matter how long you have been a
member of the LGPS, provided you are under 75 at the date of death. For part- time
employees, it is three times your actual part-time pay;

+ an ongeoing pension for your husband, wife, civil partner or nominated co- habiting
partner. This increases every year in line with the cost of living and is payable for the
rest of their life; and

¢ children’s pensions for your eligible children. These increase every year in line with
the cost of living.

if you sustain a bodily injury during the course of your work which results in death,
an amount of money or benefit may be payable to you under the Hassocks Parish

Councsl Personal Acc;dent Insurance

“ L avmq vour emplovment wath Hassocks Parlsh Councll

A 3_'-:.Can I recetve a refund of my contrlbutlons'?

- -.=;A49(1) & (2) of the Admmlstratlon Regulahons 2007)

If you are entitled under the scheme to receive a refund of contributions, this will be
subject to deduction of fund tax and a Contribution Equivalent Premium (CEP)  which
is the payment to reinstate you into the state scheme as if you had never paid into the
LGPS.

This is due to you paying a lower rate of tax and National Insurance contributions
whilst paying into the LGPS.




~the LGPS (Transitional Provisions and Savmgs) Regulatlons 2014 and Regulat|on
:66(9) (b} of the 1997 Regulatlons) B

3.2 Can | convert scheme AVC’s into membership credit? (Regulation 15(1) (b) of

In certain circumstances, you can use your AVC fund to buy membershlp in the
pension scheme. An application should be made within 30 days of leaving.
However, the Parish Council will consider an extension on a case by case basis if
it is clear there was no fault on your part for not being able to meet the normal time
period.

3.3 Can'l request to take partialiflexible retirement?. (Whether ‘all or :some -benefits’
.o can be paid if an employee reduces their: hours or grade Regulatson 30(6) ofthe 'LGPS.
Regu[atlons 2013 and Regulation 11(2) of the (Transitional Provisions and .- Savmgs) '
Regulatlons 2014 and Flexible retirement and walvzng of any :actuanal : [ o
Regulation 30(8) of the LGPS Regulations 2013)

You can request to take partialfflexible retlrement The Parlsh Councn WIH consnder

your request on a case by case basis.

Partial/flexible retirement lets you continue working reduced hours, or reduced  grade
basis and, depending on when your membership of the LGPS commenced, draw all, part
or none of your accrued pension benefits subject to certain qualifying criteria.

To be eligible to make a request for Flexible Retirement under the LGPS regulations,
you must:

* Be actively making contributions to the LGPS.

* Be aged 55 or over.

* Have two years or more membership in the local government pension scheme.

* Be taking at least a 20% reduction in your hours and/or your salary.

Flexible Retirement will have a cost attached to it and a business case must be made
setting out the reason for supporting the flexible retirement

o ;_,,Canrl retire eariy W|thout my employer s consent'?

ompassmnate grounds ‘the actuarlal reducth_n applled to beneﬂts pre ‘Ist Abrli 201 4 :
membership where the employe has SthChed n’:the 85 Year Rule —.

Yes. The scheme now allows you to retire from age 55 without the need for our
consent. However, if you retire between 55 and 60 and had protection under what is
called the “85 year rule” (i.e. if you add your age and length of service in whole years
and this equates to 85) this will not automatically apply in full and your benefits might
therefore be subject to actuarial reduction as you will be receiving them earlier than
you woulid have done. The regulations allow us as your employer to ‘switch on’ the 85
year rule. Your benefits may still be subject to an actuarial reduction however, it may
be less than if the 85 year rule was not ‘switched on’.

As the Parish Council would have to meet the cost of ‘switching on’ the 85 year rule if
you chose to retire between age 55 and 60, it will only consider doing so if there are
exceptional or compassionate grounds for doing so.

If the Parish Council chooses to switch on the 85 year rule in your case it then has the
discretion on compassionate grounds (as defined in the new regulations) to waive the
pre 1st April 2014 reduction.

Where this is the case, it would be subject to the approval of the Parish Council. Any
costs incurred will be paid for by the Parish Council.




3.5 '}_,_Wlll my pensmn be reduced :fl recelve my pensmn beneflts ear!y?

_ Yes. The Parlsh Counc:l does not normally agree to waive the costs of your actuanal
reduction, and your pension and lump sum will therefore be reduced as you will be
receiving your pension earlier than you would have done.

However, there may be exceptional or compassionate grounds that may justify the
Parish Council waiving the actuarial reduction.

Where this is the case, the grounds for doing so must be included in the business
case for the early release of pension and is subject to the relevant approval
processes.

The Parish Council will freat each case fairly based on the circumstances and merits
of the case. Any costs will be paid for by the Parish Council.

3.6 Benefits rec

http:flwvyw.fqpsz'm4.'orqfcontent/wheh-can-i-take-it

3.7 " Ifl am made redundant what payments will | be entitled to? * . '
... Regulation 5, 6 — Discretion under the local Government (Early Termination .o
e Employment)___(Dlscretlonary Payments) (England & Wales) Regulatlons 2006

If you are made redundant aged 55 and over, and have at Ieast two years service you
will be entitled to receive immediate payment of your LGPS retirement benefits. These
benefits will be made without reduction.

If you are aged below 55 when you are made redundant, you cannot receive the
immediate payment of your LGPS benefits.

They will instead be deferred and will be increased annually in line with the cost of
living increase and wili become payable from your scheme’'s normal retirement age
(State Retirement Age with a minimum age of 65).

38

;lf my employment IS termmated on the grounds of the efﬂc:ency of the servnce

The Pansh CounCII may choose to pay a Iump sum payment, to compensate you in t
the event that your employment is terminated on the grounds of the efficiency of the
service. The amount of payment will be determined in accordance with the scheme
policy and conditions and will not be any more than you would be entitled to if your
employment was terminated on the grounds of redundancy.

3.9 1'3“3What happens |f my !ump sum compensatnon payme'“ is.in

(Power to enable employers to dec:de the steps taken to recover overpayments on
lump sum compensation - Regulation 8 Early Terminations of Employment
{(Discretionary Compensation) Regulations 2006)

3.10 . How is final pay for fee earners calculated? . . e : =
- (Final ‘pay. perlod to be used ‘where a- member’s pay consusts of fees Regulatlon
Sii22(1Kb). of ‘the LGPS Regulations 1997 -and Regulatlon B11.:(2) :of the. Benefit
B *-Regu atlons 2007 and _Regulatlon 3(6) 4(6)(c) 8(4) 10(2)(a) and”rt?'( Wby _of_ the
: i}/ S

En a feyr\tr cases the calculation of final. pay in.the LGPS |s .based on fees.(rather than
standard rates of pay). This can apply to scheme members such as Returning Officers




who oversee Council elections. The leve! of fees however can vary over a number of
years, which can lead to an unfairly low leve! of pay if the fees in the final 3 years prior
to leaving, or retirement, are lower than those received in previous years.

The Parish Council will consider, on a case by case basis, final pay being calculated
as the average of all such fees for any three consecutive years ending 31st March

311

~ Regulation 23(4) of the LGPS

y for one (drop in pay/restrictions
1997 Regulations) -

If the F’érish Codhdii mfhékes an 'ovér',“or undefpéyméhf of yduf fl..l.m.p sum

compensation, we will let you know. If an underpayment has been made immediate
steps will be taken to make the appropriate payment. The Parish Council will also
seek to recover any overpayment. In the case of an overpayment the Parish Council
will consider a reasonable time limit for the overpayment to be repaid.

Your final year's pay when you leave the LGPS will still be used to work out your
benefits. This means that any future pay increases will be included in the final pay
used to work out these benefits.

 Reguiation 31

AWéfding”acll'di‘ﬁonlal "pénsion may be used in exceptional circumstances and only where
there are likely to be significant benefits to the Parish Council.

» The Parish Council can choose to award you an additional pension up to the value of
£6,675.

if your employment is being terminated for reasons of ill health and you are in the
pension scheme, we must decide whether or not you are entitled to an ill health
retirement pension.

To help us decide this we need to obtain a certificate from an independent registered
medical practitioner who will assess whether “as a result of “ill health or infirmity of mind
or body", you are permanently incapable of “discharging efficiently the duties of the
employment you were engaged in” and, if so, whether you are not “as a resuit of ill
heaith or infirmity of mind or body", immediately capable of undertaking any “gainful
employment” (see definition below).

The LGPS has 3 tiers of ill-health provision.
* Tier 1: If you are unlikely to be capable of undertaking gainful employment before your
Normal Pension Age. (State Retirement Age with a minimum age of 65)

» Tier 2: A) If you are not entitled to Tier 1 benefits.

B} are unlikely to be capable of undertaking any gainful employment within three years

of leaving your employment:
but c) are likely to be able to undertake gainful employment before reaching Normal

Pension Age.

10.




« Tier 3: If you are likely to be capable of undertaking gainful employment within three
years of leaving their employment, or before Normal Pension Age.
The following discretions relate to the LGPS ill-health provisions.

41 :What happens if I am able to work agaln or the med:cal advrsor deems me flt to e

e --f'_(Determine whether a person in recelpt of a Tler 3 rII health pensmn has started galnful.
- ‘employment = Regulation 37(3) & (4) of the LGPS ‘Regulations 2013 and Recovery of.
.- payments . followmg commencement of gamful employment -'Regulatlon 37(3) of the

 LGPS Regulations 2013) * — :

If you have received an award under tler 3 the Parlsh Councd has to review your award
after 18 months. We cannot continue to pay you a tier 3 award for more than 3 years,
(provided you are not in “gainful employment”, or considered capable of undertaking
such employment).

You must inform the Parish Council immediately if you obtain ‘gainful employment’ at
any time between your tier 3 ill health pension award commencing and the expiry of the
three years.

For the purposes of a tier 3 award, “gainful employment” is considered to be paid
employment for at least 30 hours each week for a contract period of at least 12 months.
As part of a review of a tier 3 ill health award, the Parish Council may cease payment of
the award from the date you gain obtained gainful employment, or were considered by
an independent medical adviser as capable of undertaking gainful employment.
Additionally, if you are still receiving your tier 3 ill health pension after you have
obtained gainful employment, or where a medical advisor has determined you as
capable of undertaking gainful employment, the Parish Council will seek to recover any
overpayment made fo you.

4.2 - What if my condition has not :mproved or-has deteriorated? {Determine whethera
-jp_ers_on ln recerpt of Tier 3 ||I health pensmn foIIowung rewew is. unllkely to be capable of -
f-ill. hea]th izl

lf you have a tier 3 iII health pension and your condition has not improved, or has
deteriorated, the Parish Council will decide whether you have an entitiement to a tier 2
ill health pension. A decision to convert your tier three award to a tier two award can be
taken at any time and must be no later than 3 years of the date that payment of your
benefits under tier 3 has stopped, or befare you reach your normal retirement age.

A ‘-{_Can [ receive my deferred pens:on early?
: '-;(Whether to- grant pre 4 April 1998 leavers early: ayment of th ,deferred benefats‘
~on’or after.age 50 on compassmnate grounds = Regulatlon D11(2)(C). of_the LGPS
_ :--’Regulatuons 1995) “and Regulation :31(2) ‘of the LGPS Regulations 997 and
S '_:'_(Whether to- grant appllcatlon for early. payment of deferred beneﬂts -on ‘or-after age’
& (5) :‘Regulatsons 2007 and

'Your deferred benef;ts are normally payable from your normal retlrement age whlch

is linked to your state retirement age, with a minimum age of 65.

il.




You can choose to take early payment of your deferred benefits from age 55
without your former employer's consent. However, you must be aware that your
benefits will normally be reduced to take into account early payment.

Hassocks Parish Council may choose to waive, on compassionate grounds, the
actuarial reduction applied to benefits payable. Each case will be considered fairly
based on the circumstances and merits of the case and is subject to approval by the
Parish Council.

---Can] receive my deferred pension early due to my poor health?. .

- (Decide whether & deferred beneficlary meets permanent il health ‘and reduced
ikelihood -of gainful. employment _criferia — Regulation 31(4) of the = Benefits
_Regulations 2007 and 38(3) of the LGPS Regulations 2013) L

Hassocks Parish Council will decide whether or not you can receive your deferred
pension early.

To help him/her make this decision he/she has to obtain a certificate from an
independent registered medical practitioner to determine:

+ Whether you are suffering from a condition that renders you “permanently
incapable of discharging efficiently the duties of their former employment because
of ill-health or infirmity of mind or body”.and, if so

* Whether as a result of that condition you are ‘unlikely to be capable of undertaking
any gainful employment “before reaching normal pension age, or for at least three

years, whichever is the sooner. : ]

‘Internal Dispute Resolution

functions ~ R
onth . period to.
‘Regulations 2013)

.!f we have féken a d'edis.ion in fé[éti’on to your memberéhip of the LGP.S which ybu
are not satisfied with you have the right to make a formal complaint to the Chairman ~ of
the Parish Council.

oss of pension rights as a result of a fraudulent offence of grave misconduct -

offence or grave misconduct?

(Payment -of a refund. {-o_f-!:ﬁ_‘cbri'tr_l_bu_t_ibns.-'*- in

nd - Forfeitu

re-of:
pension rights as a result of offences or misconduct - Regulation 88(2), 111(2) & (5),
112(1), 113(2), 115(2) & (3). of the LGPS 1997 Regulations  and. Regulation
A47(2), A72(1) (3); A73(1) (2), A74(2), AT6 (2) (3) of the Administrations - Regulations -
2008 and — Regulation 19(2), 91(1) (4) (8), 92(1) (2), 93(2), 95 of the LGPS 2013
_Regulations) .

: N misconduct cases a

] If yoﬁ leave your enﬁpl.o.y.ment Witthassocké Parish .C.Ol;l.n.Cﬂ dLle to a frau'd.u.lé.ht"
offence, grave misconduct, negligence, or any work related criminal offence that

results in financial loss to the Parish Council, the Parish Council will, in exceptional
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circumstances, seek to reduce the value of your pension benefits commensurate with
the offence.

There is no automatic entittement to a refund on your pension contributions, if you
leave your employment with less than 3 month’s scheme membership, as a resuit
of a fraudulent offence or grave misconduct and the Parish Council would seek to
withhold any such amount where considered appropriate.

Each case will be referred to the Chairman of the Parish Council for consideration.

Re emplovment wrth' Hassocks Pansh.Councll ;5-:*?

8.1 f_

iDo I strII recerve my-"-annual com' ensat:on |f l am: re_.__mployed by the Parlsh
Council?. S '
. (Reduction of annuat compensation on. re-emptoyment abatement” Regulatlon 17
B __Early Termrnatlons of Emptoyment (Drscretlonary Compensatxon) Regulatlons - 2000)

Your annual compensatron may be ad]usted or suspended throughout your re-

employment with the Parish Council.
This is to make sure that you are not receiving any more than the value of pay you
would have received when you left your former employment.

- 1f 1 received - added. year's. compensation wnll thls be affected If I am re-

- ~employed by the Parish Council? - e ' .

. (Reduction of .added years due to re—emptoyment
of Employment (Dlscrettonary Compensatron) Regulatlons 2000)

__-Regulatron _9 : Early Termrnatrons

When your re- emptoyment ends your compensatory added years wnl be adjusted
in order that the value of any LGPS pension you are in receipt of, together with your
annual compensation, does not exceed what you may have expected to receive as a
benefit had you remained in continuous employment with the County Council to age 65.

o Fot owmg your death

: 9-1 .

-' If e recewed compensatory added years how

. “compensatory added years be paid? - : o :
- (Joint entrtlement to 'spouse’s compensatlon :-_(polygamous marnages) Regulat:on

C21(4) Early'- Termmatron of Employment (Drscretlonary Compensat:on) Regu!atlons
-2000 , . .

II__my survrvmg spouses

Survwmg spouses or crvrl partners annuat compensatron payments W|EI be spirt on

an equal share basis in the event that you are survived by more than one spouse
or civil partner.

i3,




9.2 Will ..my . spouse "-rreceive'--i'fahnual' compensation '.'-'jen re-marr:age Cor
S -:cohabltation'? e i o
. "‘Suspension of spouse s compensation dunng a penod of remamage or Cohabltatlon :

" Regulation - 21(5) . & (7 ) Ear!y __Termmatlon of Employment (DJscretlonary
: -_:;---.:Compensat:on) Regulatlons 2000 B L e e T

The Parlsh Councn W|II contmue payment of a spouse s compensatlon to emstmg
pensioners, as well as to new pensioners, who remarry or cohabit after 31st March
1998.

©. - (Paymentand apportionment of children’s compensation -Regulation 25(2) Early
-Termmatlon'of Employment (D|scret|ona' Ci mpensatron) Regula 'ons 2000)

9.3 . ‘How will my children’s compensation payment pensnon bepaid? oo e

Ehglbfe chlldren s annual compensatlon payments WI|| be pald on an equai share baS|s

Hassocks Parish Council 19™ April 2017 (PRC17/750) - adopted
Reviewed 17™ April 2018
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1.

HASSOCKS PARISH COUNCIL
DATA PROTECTION POLICY APPENDIX D

Introduction

1.1 The council holds and processes information about employees, councillors, residents and
customers, and other data subjects for administrative and commercial purposes.

1.2 When handling such information, the counbif, and all staff or others who process or use the
information, must comply with the Data Protection principles as set out in the Data Protection Act
1998 (the Act).

2. Data protection principles

2.1 There are eight principles set out in the Act, which in summary state that data shall:

* be processed fairly and lawfully

* be obtained for a specified and lawful purpose and shall not be processed in any manner
incompatible with the purpose

¢ be adequate, relevant and not excessive for the purpose

¢ be accurate and up-to-date

¢ not be kept for longer than necessary for the purpose

+ be processed in accordance with the Data Subject’s rights

*» be kept safe from unauthorised processing, and accidental loss, damage or destruction

» not be transferred to a country outside the European Economic Area, unless that country has
the equivalent levels of protection for personal data, except in specified circumstances

3. Responsibilities

3.1 Hassocks Parish Council is the Data Controller and must ensure that any processing of personal
data for which they are responsible complies with the Act.

3.2 The Data Protection Officer is a designated representative, who acts on behalf of the council, and is

responsible for;

« fully observing conditions regarding the fair collection and use of information
* meeting the Council's legal obligations to specify the purposes for which information is used

» collecting and processing relevant information, only to the extent that is required to fulfil
operational needs/to comply with legal requirements

¢ ensuring the quality of information used
* applying strict checks to determine the length of time that information is held

+ ensuring that the rights of the people whom information is held are able to be fully exercised
under the Act

» taking appropriate technical and organisational security measures to safeguard personal
information

e ensuring that personal information is not transferred abroad without suitable safeguards




¢ ensuring that everyone managing and handling personal information

o fully understands that they are contractually responsible for following good practice in
terms of protection

o is adequately trained to do so

o are appropriately supervised

4. Storage and retention

4.1 Personal data is kept in paper-based systems and/or on a password-protected computer system.
4.2 The council will keep different types of information for differing lengths of time, depending on legal
and operational requirements. More information can be found in the council’s Document Retention

Scheme.

5. Access to information

5.1 Any employees, councillors, residents, customers and other data subjects have a right to:

« ask what personal information the council holds
e ask what this information is used for
e be provided with a copy of the information

s be given details of the purposes for which the council uses the information and any other
persons organisations to whom it is disclosed

» ask that any incorrect data held is corrected

5.21f it is felt by the data subject that any personal information held is incorrect the individual may
request that it be amended. The council must advise the individual within 21 days whether or not
the amendment has been made.

6. Breach of policy

6.1 Compliance with the Act is the responsibility of all councillors, residents, customers and members
of staff. Any deliberate or reckless breach of the policy may lead to disciplinary action and where
appropriate, legal proceedings.

6.2 Any individual who believes that the council has breached any of the requirements of the Data

Protection Act 1998 should raise the matter with the Clerk. Alternatively, a complaint can be made
to the Information Commissioner, Wycliffe House, Water Lane, Wilmslow, Cheshire, SK9 5AF.

Adopted: xxx 2018
For Review: xxx 20xx
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Appendix E

HASSOCKS PARISH COUNCIL PRIVACY POLICY (WEBSITE)

This privacy policy sets out how Hassocks Parish Council uses and protects any information
that you give Hassocks Parish Council when you use this website.

Hassocks Parish Council is committed to ensuring that your privacy is protected. Should we
ask you to provide certain information by which you can be identified when using this
website, then you can be assured that it will only be used in accordance with this privacy
statement.

Hassocks Parish Council may change this policy from time to time by updating this page.
You should check this page from time to time to ensure that you are happy with any
changes. This policy is effective from [date].

What we collect

We may collect the following information:

name and job title

contact information including email address

demographic information such as postcode, preferences and interests
other information relevant to customer surveys and/or offers

What we do with the information we gather

We require this information to understand your needs and provide you with a better service,
and in particular for the foliowing reasons:

internal record keeping.

+ \We may use the information to improve our services.

¢ We may periodically send other information which we think you may find interesting
using the email address which you have provided.

¢ From time to time, we may also use your information to contact you for
surveys/consultation purposes. We may contact you by email, phone.

Security

We are committed to ensuring that your information is secure. In order to prevent
unauthorised access or disclosure, we have put in place suitable physical, electronic and
managerial procedures to safeguard and secure the information we collect online.

How we use cookies

A cookie is a small file which asks permission to be placed on your computer's hard drive.
Once you agree, the file is added and the cookie helps analyse web traffic or lets you know
when you visit a particular site. Cookies allow web applications to respond to you as an
individual. The web application can tailor its operations to your needs, likes and dislikes by
gathering and remembering information about your preferences.
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We use traffic log cookies to identify which pages are being used. This helps us analyse
data about web page traffic and improve our website in order to tailor it to customer needs.
We only use this information for statistical analysis purposes and then the data is removed
from the system.

Overall, cookies help us provide you with a better website, by enabling us to monitor which
pages you find useful and which you do not. A cookie in no way gives us access to your
computer or any information about you, other than the data you choose to share with us.

You can choose to accept or decline cookies. Most web browsers automatically accept
cookies, but you can usually modify your browser setting to decline cookies if you prefer.
This may prevent you from taking full advantage of the website.

Links to other websites

Our website may contain links to other websites of interest. However, once you have used
these links to leave our site, you should note that we do not have any control over that other
website. Therefore, we cannot be responsible for the protection and privacy of any
information which you provide whilst visiting such sites and such sites are not governed by
this privacy statement. You should exercise caution and look at the privacy statement
applicable to the website in question.

Controlling your personal information

You may choose to restrict the collection or use of your personal information in the following
ways:

e whenever you are asked to fill in a form on the website, look for the box that you can
click to indicate that you do not want the information to be used by anybody for direct
marketing purposes

« if you have previously agreed to us using your personal information, you may change
your mind at any time by writing to or emailing us at (info@hassocks-pc.dov.uk)

We will not sell, distribute or lease your personal information to third parties unless we have
your permission or are required by law to do so.

You may request details of personal information which we hold about you under the Data
Protection Act 1998. A small fee will be payable. If you wouild like a copy of the information
held on you please write to Hassocks Parish Council, Parish Centre, Adastra Park, Keymer
Road, Hassocks, BN6 8QH. '

If you believe that any information we are holding on you is incorrect or incomplete, please
write to or email us as soon as possible, at the above address. We will promptly correct any
information found to be incorrect.
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Appendix F

PRC Communications PR Policy and Procedure

The aims of the Communications policy are to engage with the community, through publicising
information about the work of the PC, by consulting with the community on appropriate issues, to
encourage the public to be involved in supporting the greater good of the community and to raise
the profile of the role of the PC. This policy will be implemented in consuitation and collaboration
with the Clerk or.

ALL COMMUNICATIONS, WRITTEN OR OTHERWISE, WILL HAVE A DIRECT LINK TO THE

WORK OF THE COMMITTEES, WORKING GROUPS OR EVENTS AT WHICH THE PC HAS A
REPRESENTATIVE. THERE MAY ALSO BE LINKS TO INFORMATION AND ACTIVITIES OF

THE DISTRICT AND COUNTY COUNCILS. ALL OF THIS WILL GIVE CLARITY AS TO WHAT
SHOULD BE EXCLUDED.

WE NEED TO CLEARLY DEFINE THE PURPOSE OF EACH COMMUNICATION BECAUSE
THAT WILL DETERMINE THE MEANS WE USE TO COMMUNICATE IT.

FOR EXAMPLE, THE PURPOSE OF A COMMUNICATION MAY BE TO:
» INFORM EG. HPC ACTIVITIES
e CONSULT EG. PARKING STRATEGY
« ENCOURAGE PARTICIPATION EG. ECONOMIC GROUP, YOUTH GROUP

INCLUSIVITY

Although official minutes of all meetings are in the public domain and will be on the website,
content and news items using other media will be in plain language and in accordance with good
practice within the Equalities Act 2010.

For example written communication, including posters and flyers must be accessible to those who
are sight —impaired. All presentations and public consultations must be accessible

RESPONSIBILITIES

The clerk or assistant clerk will be responsible for communications and PR in collaboration with
various councillors as below. S/he will be the office contact for implementation,

Final editing of the communication will be a collaboration between the Clerk and the Chairperson.
Any requests for a radio, TV interview or press release should be referred immediately to the Chair
of the PC and the Clerk. Advice on how to respond should be sought from the Clerk. The Chair and
Clerk will decide which councillor should give an interview if it is to be neither of them.
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Procedure with various types of communication

A) Regular news or information updates

All committees Chairs who are meeting as a Chairs group will provide regular items of their work to
the Clerk on a quarterly basis for news items.

Examples:

Quarterly Newsletter based on a summary of work reported in the minutes and that could be of
community interest.

Any news to be published on the relevant pages of the website

Articles written for community magazine Talk About

B) News and information relating to projects and specific target groups

Lead Councillors for working groups, or projects focused on various sections of the community, will
provide copy for the Clerk who will agree appropriate means of communication. Responsibility for
editing and oversight will be the Clerk’s. The Chair of the relevant committee should be copied in at
the outset.

C) Consultation events

Public consultation with the community will require criteria to be decided by appropriate committee
with the advice of the clerk. These will include presentations, events and exhibitions.

D) Partner Organisations
Links to or information from Mid Sussex District Council or West Sussex County Council that we
have been askgd to publicise.

How
Information giving to the public will be through the following means:

*The Council's website and Facebook. Facebook will be used as a notice board and link to the
website articles and news only and will have no capacity for responses from the PC. Minutes and
agendas are all parts of news updates.

(*Twitter to be used as a link only to direct users to the Council's website articles or news. There
will be no capacity for responses from the PC and the facility can be disabled and enabled as
appropriate. Minutes and agendas are all part of news updates)

*Electronic newsletters to Subscribers signed up to receive Information from the PC. For example
‘Mailchimp’

*Hard copy print in local magazines and / or other literature.

All the above will be subject to the workload of the Clerk and office staff and so will be kept under
review and also the capabilities of the website to be kept under review

Adopted November 2016 (FC 5.2 (1))
Reviewed September 2017 (PRC17/21.1)
Reviewed April 2018
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