APPENDIX 1

Hassocks Parish Council Bank Account Verification

Checklist

Review Details

Period Covered:

to

Reviewer Name:

Reviewer Signature:

Issues Found

Date:

List any transactions with problems (reference transaction number):

Transaction Date/Ref.

Issue Description

Action Required

Reviewer Comments

Use this space for any additional observations, concerns, or recommendations:




Transaction Verification Record

Unity / Barclays Bank Account #

Date

Company / Organisation

Amount

Type
(P

Amount
OK

Auth
OK

Legit
OK

Verified
OK

Notes

10

11

12

13




Date Company / Organisation Amount

Type
(PN)

Amount | Auth | Legit | Verified | Notes

OK

OK OK OK

14

15

16

17

18

19

20

21

22

23

24

25

Column Key:

Type: P = Payment (out), | = Income (in)
Amount OK: Amount matches and VAT correct
Auth OK: Payment authorised/income recorded

Legit OK: Transaction is legitimate council business
Verified OK: All checks passed (v = pass, X = issue)
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